AJIMAHUCTPALIMS
3YBIIOBCKOTO MYHHUIUIIAJIBHOTO OKPYTA
TBEPCKOM OBJIACTH

ITOCTAHOBJIEHHUE
25.08.2023 Ne 426

r. 3yOI110B

OO0 yTBep:kIeHUN AIMUHUCTPATHBHOIO
perJiaMeHTa npeaocTaBJeHUsi My HMIHMIIAJIbHON
yeayru «IlepeBoa :xu10ro noMeieHus B HexKUJ10€
NOMelIeHUe M HeKUJIOT0 NOMEeIeHUs B JKU10e
NoMellleHHe Ha TeppuTopum 3y0OLOBCKOI0
MYHULIHMIIAJIBHOT0 oKkpyra TBepckoii od1acTm»

B cootBercTBHM ¢ DenepanbHbiM 3akoHOM 0T 27 uroist 2010r. Ne 210-D3 «O6
OpraHM3allii TPEJOCTABICHUS TOCYJapCTBEHHBIX M MYHHULMMNAIBHBIX YCIyT»,
MOCTaHOBJIeHHEM AMUHHUCTparuu TBepckoit odnactu ot 13 nexadbps 2010 N 612-nim
«O06 ytBepxkaenun Ilopsimka pa3pabOTKM M yTBEPKIACHUS aATIMUHHCTPATUBHBIX
periJaMeHTOB  MCIOJIHEHUS  TOCYJIapCTBEHHBIX  (YHKIMH,  IPEAoCTaBICHUS
TOCYJapCTBEHHBIX YCIyT», AIMUHHUCTpAIUs 3yOIIOBCKOTO MYyHHUITUTIATHLHOTO OKpyTa
MMOCTAHOBIISIET:

1. YTBEepIUTh  aIMUHUCTPATUBHBIA  PETJIAMEHT  MPEJOCTABJICHHS
MYHHIIATIATBHOW yCayTH «llepeBoj KUIOTO MOMEIICHUS B HEXWIOE MOMEIICHUE U
HEXKUJIOTO TOMEIIEHHUST B JKWIOE TIOMEIICHHEe  Ha TEPPUTOpHH 3yOLIOBCKOTO
MYHUIUIAILHOTO OKpyra TBepckoit o0macTuy.

2. Hacrosiiiee MOCTaHOBJIGHUE BCTYMaeT B CHIIy CO JHSA OQUIHAIBLHOTO
onyOJMKOBaHUsI B Tazere «3yOIOBCKAas JKU3HB» W MOMJICKUT PA3MEIICHUIO Ha
ounmansHOM caiite AaMuUHUCTpanuu 3yOIIOBCKOTO MYHUIIMIIAJIBHOTO OKpyra B
UH(POPMAIMOHHO-TEICKOMMYHHUKAIIMOHHOW ceTh «IHTepHEeT».

3. KoHTposib 3a WCHOJHEHWEM HACTOSIIETO IOCTAHOBJICHUS BO3JIOKHUTH Ha
3amecTuTeNss [ J1aBbl  AJMUHUCTpanuy  3yOIOBCKOTO MYHHIIMIIAIBHOTO OKpyTa
H.A.Jle6eney.

Bpuo I'naBbl 3y0On0BCKOro MyHHIIUIIAJIBHOI0 OKPYTa . A.Kyn1ukoB



[Ipunoxenue
K TIOCTaHOBJICHUIO A TMHHUCTPALIUH
3yOLI0BCKOTO MYHUIUIAIHLHOTO OKpyTa
TBepckoit obmactu

0T Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeIoCTABIEHUSI MyHHUIMIAIBHON yCIyTrn
«IlepeBoj *KHI10T0 MOMeNIEHUS B HEKUII0€ MOMelleHre U HEKUJIOT0 MOMelleHUs!
B JKIJIO€ MOMelleHHe HA TeppuTopru 3y0L0BCKOr0 MYHMUIMIIAJBLHOIO OKpyra
TBepckoii 001acTH

1. O01Me noJioKeHus

1.1. IIpeamer peryJMpoBaHus AAMUHMCTPATHBHOIO pPerjiaMeHTa

1.1.1. AZMHHUCTPAaTUBHBIM pErIAMEHT NPEAOCTABICHUS MYHULIMIAIBHON
yciayru «llepeBoll KWMJIOro MOMEHIEHUS B HEXWIOE IOMELIEHWE W HEXKUJIOro
MOMEIIEHUSI B KUJIOE MOMEIIEHHEe Ha TeppuTopur 3yOIOBCKOTO MYHHUIIUIAIBHOTO
okpyra TBepckoi o6acTiy (ajiee COOTBETCTBEHHO - IMUHUCTPATUBHBIN PETIIaMEHT,
MYHULIMIIAJbHAS YCJIyra) YCTaHABJIMBAET MOPSAOK M CTAaHAAPT MPEIOCTaBICHUS
MYHUIUIIATIBHOU YCIIYTH.

AIMUHUCTPAaTUBHBIM ~ pErjJaMeHT  ONpejersieT  HOpPSAJOK, CPOKH |
IIOCJIEIOBATEIbHOCTD BBIIIOJIHCHHUS aZIMUHHUCTPATUBHBIX npouenyp 10
IPEIOCTABJICHUIO MYHUIIMIIAIBHON YCIIYTH, TPEOOBAHUS K MOPSAKY UX BBINOJIHEHMS,
B TOM 4HCI€ OCOOEHHOCTH BBINOJHEHUS] aJMUHUCTPATUBHBIX INPOLEAYp B
ANIEKTPOHHOM (opMe, a TakKe OCOOCHHOCTH BBIMOJIHEHUS aJIMUHUCTPATUBHBIX
OpoLEAYpP B MHOTO(DYHKIIMOHATIBHBIX LIEHTPAX MPEJOCTABICHHs TOCYIapCTBEHHBIX U
MYHULIMTNIATBHBIX ycuyT (naigee — ML), ¢popmbl KOHTposA 3a MpeAoCTaBICHHEM
MYHULIMNIAJIBHOW YCIyTH, AOCYNeOHBbIH (BHECYNEOHBIN) MOPSAOK 00KaloBaHUs
pemieHnii W geiictBuil  (Oe3meiicTBUI) OpraHa MECTHOIO — CamMOYIIpaBJEHUS,
JOJKHOCTHBIX JIMI] OpraHa MECTHOTO caMOyIpaBieHus, padoTHukoB MOII.

[IpaBoBbIE OCHOBaHUS IPEAOCTABICHUS MyHUIIMIIATBHON YCIIYTH 3aKPEIUICHBI B
[Tpunoxenuun Ne 2 k HacTosEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asiBurtenei
MyHununangpHasi yciayra TMpeJOCTaBIsIeTCs] COOCTBEHHHMKY IIOMEIICHUS B
MHOTOKBapTHPHOM JOME WUJIM YIIOJHOMOYEHHOMY UM JIULY (Jajee - 3asIBUTEND).

1.3. TpeOoBaHus K NOPAAKY HH(POPMHUPOBAHUS O NPEeJI0CTABJICHUMN
MYHULIHMIAJIBHON YCIyTH
1.3.1. Mudopmarus o nopsiike U ycaoBUsX UHPOPMUPOBAHUS [TPETOCTABICHUS
MYHHUIUIIATIBbHOU YCIIYT'H IPEIOCTaBIISAETCS:
- CIHEHMAIIMCTOM  YIIOJIHOMOYEHHOTO OpraHa Ipu  HENOCPEIACTBEHHOM
oOpallleHuu 3asBUTENI] WIM €ro IpeJCTaBUTENsl B YINOJIHOMOYEHHBIN OpraH WiIH
IIOCPEACTBOM TENEPOHHOM CBsI3U, B TOM YHUCIIE yTEM pa3MEILEHUs Ha O(pULIHaIbHOM



caiiTe ynmoJIHOMOUYEHHOTO OpraHa B MH(OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHON CeTH
«HTepHeT» (nanee - opULUaIbHbIN CAaUT YIIOJHOMOYEHHOTO OpPraHa);

- myTeM pa3MmelleHuss B (eaepasbHONW TrocyJapCTBEHHOW HH(POPMAIIMOHHON
cucteMe «Enunbiil moptan rocyJapCTBEHHbIX M MYHULIUIIATBHBIX YCIYT ((PYyHKIIUN)»
(manee - EIIT'Y);

- TyTeM pa3MelIeHHs] Ha PEeruoHaJIbHOM TOpTaje TOCYAAapCTBEHHBIX U
MyHULIMNANBHBIX ycuyr (manee - PIITY), B cioydae ecnu Takod mopTtall co3iaH
UCIIOJTHUTENIbHBIM OpPraHOM TOCYIapCTBEHHOM BiacTu cyObekToB Poccuiickoii
Oenepanuu;

- TyTeM pa3MenieHuss Ha UWHQPOPMALMOHHOM CTEHJE B IOMEIICHUU
YIOJIHOMOYEHHOTO OpraHa, B MH(QOPMAIIMOHHBIX MaTepuanax (Opomropsl, OyKIeTHl,
JIMCTOBKH, TAMSITKH);

- MyTeM MyOJMKaluu MHPOPMAIIMOHHBIX MAaTEpUAIOB B CPEJICTBAX MAaCCOBOMU
uHpopManmu;

- IOCPEACTBOM OTBETOB HA MUCbMEHHbIE OOpAIICHHUS;

- cotpyanukoMm otaena MO®IL[ B coOOTBETCTBUU C MyHKTOM 6.3 HacTOSIIETO
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

OtBer Ha TenedOHHBI 3BOHOK JIOJDKEH colepkaTh MHPOpPMALUIO O
HAaMMEHOBAaHUU OpraHa, B KOTOPbIA 00paTHiICs 3asiBUTENb, (DAMUIINIO, UM, OTYECTBO
(mocneaHee - MPU HATUYUKM) U JTODKHOCTh CHENMAIMCTA, TPUHABLIETO Teae(OHHBIH
3BOHOK. [Ipy HEBO3MOXHOCTHM MPUHSBILIETO 3BOHOK CIIELUATINCTa CAMOCTOATEIHHO
OTBETUTh HA TOCTaBJICHHBIE BOIMPOCHI Tele(OHHBIM 3BOHOK IEpeapecOBBIBACTCS
(mepeBOAUTCS) HA APYroe AODKHOCTHOE JIMLO WM OOpaTUBLIEMYCS TPaKIaHUHY
coob1maercss HoMep TenedoHa, Mo KOTOPOMY OH MOXET MOJYYUTh HEOOXOAUMYIO
uH(pOpPMAITHIO.

B cnywae moctymiieHus OT 3asBUTENs  OOpamieHUss B MHUCHhMEHHOU
(anekTpoHHOM) (hopMe OTBET Ha OOpallleHHEe HAIpPaBIAECTCS TAaKKe B MUChMEHHOM
(anexkTpoHHOM) Qopme He mozaHee 30 KaleHIAPHBIX THEW CO JHS PErucTpaluu
oOpatenus. [Ipu HarpaBIeHUM OTBETA YKA3bIBAETCS JOJKHOCTH JIMIA, TOAMHUCABIIETO
OTBET, a Takke (Qamuius, UMs, OTYECTBO (MOCJIENHEE - MPU HAJTUYUH) U HOMEP
TenedoHa UCTIOTHUTENS.

1.3.2. CrmpaBouHass uH(poOpMaIUs O MECTOHAXOXJIEeHUM, rpaduxke padoTHI,
KOHTaKTHBIX TeJedoHaxX YMOJTHOMOYEHHOTO OpraHa, ajapece SJIEKTPOHHOW MOYTHI
YIOJIHOMOYEHHOTO OpraHa pa3MelieHa Ha O(PHUIMAIBbHOM CalTe YIMOJIHOMOYEHHOTO
oprana, EIII'Y, PIIT'Y.

CrpaBouHasi uH(pOpMAIIHS O MECTOHAXO0XKICHUH, rpaduke padboThl, KOHTAKTHBIX
tenedonax M®II, aapece snexrponnoi noutel M®I] pasmeniena Ha oduimaILHOM
caiite MOII.

2. CtanaapT npeaocTaBjieHdss MyHUIMIAJIbHON YCIyTd

2.1. HammMeHOBaHUE MYHHIIUIIAJIBHOM YCJIYT'H
HanMeHOBaHME MYHHUIMOAIBHONW YCIYIM - IEPEBOJ JKUJIOTNO MOMEIICHHS B
HEXWJIOE MOMEIICHUE U HEKUIIOTO MOMEILEHUS B )KUJI0€ IOMELIEHUE.



2.2. HaumeHoOBaHMe OPraHa, NPeA0CTABIAIIIEr0 MyHHIUNAJIbHYI0 YCIYTY

MynuiunanpHasi yciyra npefaocTaBisieTcss AAMUHUCTpanue 3yO10BCKOTO
MYHHUIIMIIATBHOTO OKpyra TBepckoi obmactu (majnee — yrnoJIHOMOYEHHBIM Opran),
HEMOCPEACTBEHHO  MPENOCTABISIONIMM ~ MYHUUUNAIBHYIO  YCIYry,  SIBIISIETCS
apXUTEKTYPHO-CTPOUTEIbHBIN OTHel AJIMUHUCTpauuu 3yO10BCKOI0O
MYHUIIUNIATBHOTO OKpyra TBepckoi obyactu (anee — oTaen).

MOI] yyacTByeT B Ipe0CTaBICHUU MYHULIUIIAJIbBHON YCIIYTY B YACTH:

- “”H(OPMHUPOBAHUS IO BOMPOCAM TIPEIOCTABICHUS MyHHUITUTIATLHOW YCIYTH;

- mpueMa 3asBIEHUN W JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH;

- BBIJJAYU PE3YyJIbTaTa MPEIOCTABICHUS MYHUIIUIIAIBHON YCIYTH.

B mpenocraBneHrMM MyHHUIMIIAIBHON YCIYTH B paMKax MEKBEIOMCTBEHHOTO
nHQOpPMAITMOHHOTO  B3auMojeucTBusi ~ ydactByeT — DemepanpHas  ciyxba
roCyJAapCTBEHHOM perucTpainuu, kagactpa u kaprorpaduu, denepanbHas HalOropas
ciyx0a, CrielMaln3upOBaHHbIE TOCYJAPCTBEHHbIE U MYHUIMTIAIbHBIE OpTraHU3AIMU
TEXHUYECKON MHBEHTAPHU3ALINH.

3asBUTEND BIIPABE MOAATH 3asBJICHUE O MEpeBoJe nomMeneHus yepes MOL] B
COOTBETCTBHUH C COTJIALIEHUEM O B3auMoaercTBUU Mex1y M®PILl 1 ynmosHOMO4YEHHBIM
OpraHoM, MOYTOBBIM OTIpaBieHueM win ¢ nomonisio EINTY, PIIT'Y no dopme B
coorBercTBUM C llpuioxkennem Ne 2 K HacrosdlmeMmMy aIMUHHCTPATUBHOMY
pErJIaMEeHTy.

3anpemaercs TpeOOBATh OT 3asIBUTENS OCYIIIECTBICHUS ACHCTBUI, B TOM YHCIIE
COTJIACOBAHUH, HEOOXOAMMBIX ISl TIOTYYCHHUSI MYHHUITUTIATBHON YCIIYTH U CBSI3aHHBIX
c o0pameHneM B HWHBIE TOCYJAapCTBEHHBIE OpTaHbl, OPTraHbl MECTHOTO
CaMOYMNPABJICHHS, OPTaHU3ALNH, 3a UCKIIFOUEHUEM TMOJIYYEHHUS YCIYT, BKIIOUEHHBIX B
NEPEUYCHb YCIIYT, KOTOPBIC SIBIIAIOTCS HEOOXOIWMBIMU U OO0S3aTCIBHBIMU IS
MPEAOCTABIECHNS MYHUIIUITAIbHOW YCITIYTH.

2.3. Onucanue pe3yabTaTa MpeaocTaBJleHus MYHUIMIIAJIbHON YCIyTH.

Pe3ynpTaToM mnpenocTaBieHUs MYHHLIMNAIBHOW YCIYTH SBISETCS MPUHATOE
YIOJIHOMOYEHHBIM OPTaHOM pEeLICHHE O IEPEBOIe UK 00 0TKa3e B MEPEBOJIE JKHIIIOTO
NOMEIICHHS B HEXKWIIOE TOMEIIEHHE U HEKUIIOTO MOMEILEHHUS B )KUJIO€ IIOMELIEHUE.

dopMa yBEJOMIIEHHSI O MEpeBOE (OTKa3e B MEPEBOAE) JKUIOTO (HEXHIOIO)
NOMEIICHUSI B HEXWIOe (KWIOE) IOMEUIEHUE YTBEPKIEHA IOCTAHOBICHUEM
[IpaButensctBa Poccuiickoit ®epeparmu ot 10 asrycra 2005 Ne 502 «O6
yTBEpKJIeHUH (OpMbI YBEIOMIICHHSI O TepeBoje (OTKa3e B TMEPEBOJIE) >KUIIOTO
(Hexkmioro) nomenieHus B Hexwioe (kwioe) nomerieHue» (IIpunoxenue Ne 3 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY).

Pe3ynbpTaT npenocraBieHus MyHUIUNIATBHON YCIYTH MOXET ObITh MOJTYYEH:

- B YNOJHOMOYEHHOM OpraHe MECTHOTO CaMOYIpaBJICHUS Ha OyMa)KHOM
HOCHUTEJIE MPH JIMYHOM OOpallleHuY;

- B M®I] Ha Oyma)XHOM HOCUTENE NPU JUYHOM OOpaLCHUY;

- IOYTOBBIM OTIPABJICHUEM;

- wa EII'Y, PIII'Y, B ToM umcie B (opMe 3JIEKTPOHHOTO [IOKyMEHTa,
NOJANMHUCAHHOTO 3JIEKTPOHHOU MOAMHUCHIO.



2.4. Cpok npeaocTaBjieHHsI MYHUIMNIAJIbHOM YCJAYI'H, B TOM YHCJIE C y4eTOM
HEe00X0AMMOCTH O0pallleHHs B OPraHU3aIMH, YYACTBYIOIIHE B IPEA0CTABJICHUH
MYHUIIMTIAJIBHOH YCJIYTH

YTOTHOMOYEHHBIN OpraH MPUHUMAET pElIeHHe O MepeBoje UiIu 00 OTKa3e B
IIEPEBOJIE KWJIOTO NOMEIICHUS B HEXUJIOE IOMEIICHUE U HEKWIIOrO IOMEIIECHUS B
KUJIO€ TOMEIIIEHUE HE MO3/JHee, yeM 4Yepe3 45 aHell co AHS NpeAcTaBiICHUS B
yKa3aHHBIN OpraH T0KyMEHTOB, 00s13aHHOCTH O IIPEICTABICHUIO KOTOPBIX BO3JIOKEHA
Ha 3asBUTEIIA.

B cnyyae nogaun nokymeHToB B ML cpok mpenocTaBieHnss MyHULIUMIIAIIbHOK
YCIIYTY UCUUCIIAETCS CO JIHSI OCTYIUICHHS B YIIOJIJHOMOYEHHBIN OpraH JOKYMEHTOB U3
MO®II.

B caywae momaum nokymentoB uepe3 EIIIY, PIII'Y cpok mpenocrasiieHus
UCUYUCIISIETCS. CO JIHS TMOCTYIUIEHHWS B YIHOJHOMOYEHHBIA OpraH JOKYMEHTOB.
Hanpasnenue npunsateix Ha EIIN'Y, PIIT'Y 3asBieHui 1 JOKyMEHTOB OCYLIECTBIISIETCS
C UCIOJb30BAaHWEM E€IWHOM CHCTEMBI MEKBEJOMCTBEHHOIO  JJIEKTPOHHOTO
B3aMMOJCUCTBUSA W  NOAKIIOYEHHOW K  HEM  PErMOHAJbHOM  CUCTEMBI
MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMOACHCTBHS.

IIpnocranoBieHne IIPENOCTABIICHUS MYHULATTAIBHOU yCIIyT'"
3aKoHOAaTenbCTBOM Poccniickor denepannn He NPEeTyCMOTPEHO.

Cpox BbIJAaYM JTOKYMEHTOB, SIBISIIOIIMXCA PE3YyJIbTaTOM MPEIOCTaBICHUS
MYHUIIMIIATBHOM YCIIYTH, - HE TO37HEE YeM yepe3 3 pabouux JHSA CO JHS MPUHATHS
pelIeHusT B COOTBETCTBMM C MyHKTOM 3.1.3 HacTosimiero aaMUHHUCTPATHUBHOIO
periameHTa.

2.5. HopmaTuBHBIE IPABOBbIE AKThI, peryJIUpPYIOIIHe NPeJ0CTABICHUEe
MYHULIHMIAJIBHON YCIYyTH
[lepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIHPYIOLIUX MPEAOCTABICHUE
MYHHUIMIIATIBHOU YCIYI'M OCYILECTBIIAIETCS B COOTBETCTBMM ¢ [Ipmiioxenuem 2.

2.6. UcyepnbiBaomii nepevyeHb JOKYMEHTOB, KOTOPbIE 3asiBUTEJIb
JM0JI’KEeH MPeACTABUTH CAMOCTOSITEIbHO, M IOKYMEHTbI, KOTOPbIE 3asiBUTE/Ib
BIIpaBe NPeJACTABUTH N0 COOCTBEHHOI HHUIIMATHBE, TAK KAK OHU MO/JIeKAT

NpeICTABJICHNI0 B PAMKAX MeKBeIOMCTBEHHOT0 MH(OPMAIIMOHHOTO

B3aMMO/eCTBUA

2.6.1. HcuepnpiBatommii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX  Jis
NPEIOCTABICHUS! MYHUILIMINAJIBHOW YCIYTH, KOTOpBIE 3asABUTENb MPEICTABISIET
CaMOCTOSITENIbHO B YIIOJIHOMOYEHHBIN OpraH:

1) 3asiBJieHUE O MEPEBOJIE IOMEIICHUS;

2) TpaBOYCTAHABIMBAIOIIME JOKYMEHTHl Ha MEpPEBOAMMOE TMOMEIICHHE
(MOAJIMHHUKY WM 3aCBUIETEIHCTBOBAHHBIE B HOTAPUAIHLHOM MOPSAIKE KOIUH);

3) njaH nNepeBOAMMOro MOMEILIEHUS C €r0 TEXHUYECKUM OMHCcaHueM (B ciyyae,
€CJIM TEePEeBOAUMOE TMOMEIIEHUE SIBIIAETCA KUJIbIM, TEXHUYECKUH MAcCIoOpT TaKOro
MOMEIIEHUS ),

4) nmosTaXkHbIN TJIaH 10Ma, B KOTOPOM HAXOJIUTCS MEPEBOAUMOE MTOMEIICHUE;



5) moAroToBNEHHBIH M OGOPMICHHBIA B YCTAaHOBJIEHHOM MOPSAIKE MPOEKT
nepeycTpoiicTBa U (WiM) MEperuiaHUPOBKU MEPEBOAMMOro MomenieHus (B ciydae,
€CIM TIEPEyCTPOUCTBO M (WJIM) TMEpeIUIaHUPOBKAa TPEOYIOTCS JJig OOecIeueHHUsI
UCITI0JIb30BAHUS TAKOT'O MOMEUIEHUS B KQUE€CTBE JKUJIOTO WIIM HEXKUJIOTO MOMEILIEHHUS );

6) mnpoTokoa  oOmero coOpaHuss  COOCTBEHHHMKOB  TOMENIEHUNA B
MHOTOKBapTHUPHOM JIOME, COJEPKAIIMI pellieHrne 00 UX COTJIacuu Ha MepeBOJ] )KUIIOTO
MIOMEILEHHUS B HEXKUJIOE TTIOMELIEHUE;

7) corjacue Ka)xaoro COOCTBEHHMKA BCEX MOMEIIECHUW, NPHUMBIKAIOIUX K
NEPEBOIUMOMY IOMEUIEHUIO, Ha MEPEeBOJ JKWJIONO0 TOMEIIEHHS B HEXKUIIOE
NOMEIICHHE.

2.6.1.1. B cnyuae HanpaBieHusi 3asBiueHus nocpeactsom EINTY, PIITY,
CBEJICHUSI M3 JIOKYMEHTA, YJOCTOBEPSIOLIErO JIMYHOCTh 3asIBUTENS, MPEACTABUTEIA
dbopMHpYIOTCS TpU TMOATBEPKICHUM YYETHOW 3amucu B EnuHOW  cucteme
UAeHTUGUKAIMM U ayTeHTU(UKAIMM M3 COCTaBa COOTBETCTBYIOLIUX JIaHHBIX
yKa3aHHOM y4E€THOM 3allUCH U MOTYT OBITh MPOBEPEHBI ITyTEM HAMPABJICHUS 3apoca C
MCIIOJIb30BaHUEM CHCTEMBI MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aUMO/IEVCTBU.

B cnyuae, ecnu 3adBieHUE MOJAETCA Yepe3 NPEACTABUTEIIS 3aABUTENS, TAKXKE
MPEACTABIACTCS JTOKYMEHT, IOJITBEPKIAOMIMN TMOJHOMOYUS Ha OCYIIECTBICHUE
JNEWCTBUM OT WMEHM 3asBUTENl. B KkadecTBE HOKYMEHTa, MOJITBEPKIAFOLIETO
MOJJHOMOYHSI Ha OCYIIECTBICHUE NEUCTBUN OT HMMEHHU 3asBUTENISA, NMPEICTABUTEID
3asiBUTEJNS BIPABE NPEJICTABUTD:

- ojopmieHHYI0O B COOTBETCTBHMM C 3aKOHOJATEIBCTBOM Poccuiickoit
denepanmu J0BepeHHOCTD (A1 GU3UUYECKUX JIUIT);

- ojopmieHHYI0O B COOTBETCTBHM C 3aKOHOJATEIBCTBOM Poccuiickoit
denepaury JOBEPEHHOCTh, 3aBEPEHHYIO IE€YAThIO 3aABUTENIA W IOJINMCAHHYIO
PYKOBOJUTEIEM 3asIBUTEIISI HUIH YIIOJTHOMOUYEHHBIM 3TUM PYKOBOAUTEIEM JIUIIOM (J1J1s1
IOPUUYECKUX JIUIL).

B cayuae, ecnm 3asBiIeHUME TMONAETCS 4YEpPe3 MPEICTABUTENS 3asBUTENS
nocpeactsoM EINTY, PIIT'Y, u 10BEpeHHOCTH NPEACTABUTENIA 3aIBUTENSA U3TOTOBIICHA
B DJIEKTPOHHOU (hopme, Takasi JOBEPEHHOCTh JI0JKHA OBITh MOJIIMCAaHA 3JIEKTPOHHOM
NOJANMKUCHIO, TpPeOOBaHUA K KOTOPOM  YCTaHABIMBAIOTCS 3aKOHOJATEIHCTBOM
Poccuiickoii @enepanyu, peryivpyroudM OTHOUIEHUS B OOJacTH HMCHOJIb30BAHMS
AIEKTPOHHBIX MOJIUACEN.

VY nocroBepeHHas, COBEpIICHHAs WJIM BbIIAHHAS HOTAPUYCOM JIOBEPEHHOCTh
NOpEICTaBUTEN 3asABUTENS] B JJIEKTPOHHOM (opMe [0KHA COOTBETCTBOBATH
TpeOoBanusiM crathu 44.2 OcHOB 3akoHOnaTenbcTBa Poccuiickoit deneparmu o
Hotapuate oT 11 deBpans 1993 romga Ne 4462-1.

2.6.2. 3asBUTENL BIOpABE HE MPEACTABIATH JOKYMEHTHI, IIPEAYCMOTPEHHBIE B
noAnyHkrax 3, 4 mynkra 2.6.1, a Takxke B cllydyae, €Cld MPaBO Ha MEPEBOAUMOE
MIOMELIEHNE 3apEeruCTpUpOBaHO B EJAMHOM  rocyAapCTBEHHOM  PEecTpe
HEJIBUKUMOCTH, JOKYMEHTBHI, MPEAYCMOTPEHHbIC MOAMYHKTOM 2 TyHKTa 2.6.1
HACTOSILETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

2.6.3. JlIokyMeHTbI (MX KOIUU WJIM CBEJECHUS, COACPKALIUECS B HUX ), YKa3aHHbIE
B noAnyHkrax 2, 3, 4 nyHkTta 2.6.1 HacTOsIIEero agMUHUCTPATUBHOIO PETJIAMEHTA
3ampalIuBarOTCsA YIOJHOMOYEHHBIM OPTaHOM B TOCYAApPCTBEHHBIX OpraHax, OpraHax



MECTHOTO CAMOYIPABJICHUSI U TMOJIBEIOMCTBEHHBIX IOCYJIApCTBEHHBIM OpraHaM WU
OpraHaM MECTHOTO CAaMOYIIPABJICHUS OPraHU3alUsX, B PACHOPSKEHUH KOTOPBIX
HaxXOJATCS YKa3aHHbIE JOKYMEHTBI, €CIM 3asBUTENb HE MPEICTABUI yKa3aHHBIE
JOKYMEHTBI CAMOCTOATENBHO.

B cootBercTtBUM ¢ myHkTOM 3 ctatbu 36 KunuuiHoro kojekca Poccuiickoi
denepand yMEHbIIEHUE pa3Mepa OOIIEro MMYIIECTBA B MHOTOKBAapTHUPHOM JOME
BO3MOYKHO TOJIBKO C COIJIACHSI BCEX COOCTBEHHUKOB IMOMEUICHUH B JAHHOM JOME
MyTEM €r0 PEKOHCTPYKIIUH.

B coorBercTBuM ¢ myHKTOM 2 ctathu 40 JKuimmuoro xoaekca Poccuiickoit
denepaunu, €cCIM PEKOHCTPYKLHMS, MEPEYyCTPOMCTBO M (WIM) NEpEIIaHupPOBKa
MOMEIICHU HEBO3MOXHBI 0€3 MPUCOSANHEHUS K HUM YacTH OOIIEeTro MMYIIECTBA B
MHOTOKBAapTUPHOM JIOME€, Ha TaKHUE€ PEKOHCTPYKILHIO, MEPEyCTPOUCTBO U (WJIK)
MEPETUTAHUPOBKY MOMEIIEHUH TOJKHO OBITh MOJTYyYEHO COTIIACHE BCEX COOCTBEHHUKOB
MIOMEIEHU B MHOT'OKBAPTUPHOM JIOME.

YTOJTHOMOYEHHBIN OPTraH, OCYIIECTBISAIOIINN IEPEBO IOMEIICHUN, HE BIIPABE
TpebOBaTh OT 3asBUTENS MPEACTABICHUE JIPYTUX JOKYMEHTOB KPOME JIOKYMEHTOB,
UCTpeOOBaHNUE KOTOPHIX Y 3aABUTEINS TOMYCKAETCS B COOTBETCTBUM C MyHKTOM 2.6.1
HACTOSILETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

[To MeXBEeZOMCTBEHHBIM 3allpOCaM YIOJHOMOYEHHOI'O OpraHa, yKa3aHHBIX B
ab3ale TEepBOM HACTOSIIIETO IMYyHKTa, JOKYMEHTBhl (MX KOMWUU WIM CBEICHUS,
CoJIepIKalllMecs] B HUX) MPEIOCTABIAIOTCA TOCYJapCTBEHHBIMU OpTraHaMu, OpraHaMu
MECTHOT'O CaMOYIPaBJIEHHUSI U MOJIBEIOMCTBEHHBIMU TOCYJaPCTBEHHBIM OpraHaM WJIu
OpraHaM MECTHOTO CaMOYNpPaBJEHUS OpPraHU3alUsSMH, B PACIOPSKEHUH KOTOPBIX
HAXOJIATCSA YKa3aHHBIC JOKYMEHTHI, B CPOK, HE MPEBHITIAIOIINH ISITh pA00YnX THEH CO
JHS TOCTYIUIEHUS MEXBEJOMCTBEHHOIO 3ampoca B OpPraH WIM OpraHU3aIuio,
MPEIOCTABIISAIONIAE TOKYMEHT W WH(OpPMAIUIO, €CIU WHBIE CPOKH TMOJATOTOBKH H
HalpaBJICHUs] OTBETAa Ha  MEXKBEIOMCTBEHHBIM  3allpoC HE  yCTaHOBJICHBI
denepaibHbIMU  3aKOHaMH, TNpaBoBbIMH akTamu [lpaBurensctBa Poccuiickoit
@denepallid U TNPUHATBIMH B COOTBETCTBUM C (penepanbHbIMU  3aKOHAMU
HOPMAaTUBHBIMH NIPABOBBIMU aKTaMU CyOBeKTOB Poccutickoit deneparuu.

2.7. UcyepnbpiBalOIMii NepevyeHb OCHOBAHUI VI 0TKA3a B IpueMe
AOKYMEHTOB, HE00XO0AMMBbIX IJISl PEI0CTABJIEHUS MYHUIIMIIAJIbHOH yCIYyTH
OTtkaz B mpueMe JOKYMEHTOB, HEOOXOIWMBIX JJIS TPEIOCTaBICHUS
MYHULMIIAJIBHOW  yCIyTH, 3aKkoHoaarelbcTBOM Poccuiickonn Denepamun  He
MPEyCMOTPEH.

2.8. UcuepnpiBaIumii nepevyeHb OCHOBAHUM /IJIs1 IPUOCTAHOBJICHHUS UJIU
0TKa3a B NPeI0CTABJICHUH MYHHIUNIAIBHON YCJIYTH

[IprocraHoBiieHHE PEAOCTABICHUS MYHULHATTAIBHOM yCIyTH
3aKoHoAaTenbCTBOM Poccniickor denepannn He NPeTyCMOTPEHO.

OTka3 B mepeBOJe KUIOrO MOMEIIEHUS B HEXXUIIOE TOMEIICHUE WIH HEKHUIIOTO
NOMEIIECHHS B )KHJIOE IOMEILIEHNUE JOIMYCKAETCs B CIIydae, €CIIu:

1)  3asgBUTENEM HE NPEACTABICHBI JOKYMEHTBI, OIPEJECICHHbIE ITYHKTOM
2.6.1 HACTOSIIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA, 00S3aHHOCTD 110 TIPEICTABIICHUIO



KOTOPBIX, C YYETOM NyHKTa 2.6.3 HACTOSILEro aJMUHUCTPATUBHOIO pErjaMeHTa,
BO3JI0KEHA HA 3asIBUTENIS;

2) NOCTYIUUIEHUsI B YIOJIHOMOYEHHBIM OpraH OTBETa OpraHa rocyaapCTBEHHOU
BJIACTH, OpraHa MECTHOTO CaMOYIIpaBJE€HMsS JMOO TIOJBEJOMCTBEHHON OpraHy
rOCy/IapCTBEHHOM BJIACTH WJIM OpPraHy MECTHOIO CaMOYIPABJICHUS OpPraHu3allid Ha
MEXBEJOMCTBEHHBI 3aMpoC, CBHUIETEIBCTBYIOUIETO 00 OTCYTCTBUM JIOKYMEHTA U
(wn) uHbOpMaIIUKM, HEOOXOAUMBIX JJISI TIEPEBOA JKUJIOTO MOMEIICHHUSI B HEKUIIOE
MOMEILIEHNE WM HEXWIOTO MOMEIICHHUS B JKHJIOE€ MOMEIIEHHE B COOTBETCTBUU C
nyHkToM  2.6.1  HacTosmero = aAMMHHUCTPAaTHUBHOIO  pErjaMeHTa,  ecid
COOTBETCTBYIOIIMNA JOKYMEHT HE OBbLI MPEACTAaBJICH 3asBUTENEM MO COOCTBEHHOM
uHuIaTuee. OTKa3 B MEPEBOJE KHUIOTO MOMEIICHHUS B HEXHIOE MOMENICHUE WM
HEXHUJIOTO TIOMEIIEHHS B )KUJIOE MTOMEIIIEHHUE M0 YKa3aHHOMY OCHOBAHHUIO 10Ty CKAeTCsI
B Cly4ae, €CIM YMNOJIHOMOYEHHBI OpraH Tmocje TMOJy4eHHs OTBeTa Ha
MEXBEJOMCTBEHHBIH 3allpOC YBEIOMMJI 3asBUTEIS O IOJYYEHHU TAaKOrO OTBETA,
IPEIJIOAKUIT 3aIBUTEIIO PECTABUTH JOKYMEHT U (WIK) HHPOpMaIHIO, HEOOXOIMMBbIE
JUIs TIEPEeBOJIa JKWIOTO IOMELIEHUS B HEXWIOE IMOMEUIEHHE WM HEXUIIOTO
IOMEILEHUS] B XKWIOE MOMELICHHE, MPEAyCMOTPEHHbIE MyHKTOM 2.6.1 Hacrosiiero
aJIMUHUCTPATUBHOIO pErJlaMEHTa, M HE TMOJYy4YWJ Takue JOKYMEHT U (WJIM)
UHpOpMaIMI0O B TEYEHHME NATHAALATH pabodyux JHEH cO JHS HallpaBJCHUs
YBEIOMIICHUS],;

3) mpencraBieHUs TOKYMEHTOB, OINpPEAENIEHHbIX NMYyHKTOM 2.6.1 Hacrosuiero
aJIMUHUCTPATUBHOIO PETJIaMEHTa B HEHAAJIC)KAILIUN OpTaH;

4) HecoOmoIeHUE MPEAyCMOTPEHHBIX cTaTheil 22 JKunmumuoro kojekca
yCIIOBUI MepeBO/ia MOMEIEHUS, a UMEHHO:

a) €ClI IOCTYH K IePEeBOAMMOMY TOMEILIEHUIO HEBO3MOXKEH 0€3 NCIOJIb30BaHNUS
MOMEIEHUH, 00eCTIeYnBAIOIINX JOCTYN K >KHJIBIM MOMEIICHUSM, WIH OTCYTCTBYET
TEXHUYECKask BO3MOKHOCTh 000PYA0BATh TAKOM AOCTYII K JAHHOMY IIOMELEHUIO (TIpH
NIEPEBOJIE JKUJIOTO MTOMEILEHUS B HEXKUIIOE ITOMEILIEHUE);

0) eciu MepeBOAMMOE MTOMEIIECHUE SBISIETCS YACThIO )KHIIOTO OMELIEHUSI TM00
UCIIOJIBb3YETCSI COOCTBEHHUMKOM JAHHOTIO IMOMEILEHUS WM HHBIM TIPAKIAHUHOM B
KayecTBE MECTA MOCTOSHHOTO NPOXHUBaHUs (IIPU HEPEBOAE JKUJIOrO MOMEIIECHUS B
HEXUJI0€ TTOMEIIEHHE);

B) €CIM IpaBO COOCTBEHHOCTH Ha IEPEBOJUMOE IOMEILEHUE OOpPEMEHEHO
paBaMH KaKuX-Iu00 JIUIL;

I) €clu MOCNe TMepeBoJa M3 JKHIOTO TMOMEIICHUS B HEXUIIOE IMOMEIICHHE
UCKJIIIOYEHa  BO3MOXKHOCTh ~ JOCTyHma  C  HCIOJIb30BAHMEM  TOMEIICHHH,
o0ecneYnBaroIMX JOCTYI K AKHUJIBIM TOMEIICHHSIM;

1) €ClId TpHU TEPEeBOJE KBAPTUPhl B MHOTOKBAPTHUPHOM JOME B HEKUIIOE
NOMeEIEHNE HE COOIIOCHBI CIeAyIOINe TPEOOBaHUS:

- KBapTHpa pacroJio’KeHa Ha MEPBOM 3TaXe YKa3aHHOIO JOMa;

- KBapTHpa pacHoJIO’)KEHA BBIIIE IEPBOTO JTaka YKa3aHHOIO JioMa, HO
IIOMEILEHUS], PACIOJIOKEHHbIE HEMOCPEACTBEHHO 0]l KBAPTUPOH, MEPEBOIUMON B
HEXKUJIO€ ITOMEILIEHUE, HE SBIISIOTCS KUIbIMU;

€) TaK)Ke HE JIOIyCKaeTCs:



- IEPEBO/JI )KUJIOTO OMEILIEHHS] B HAEMHOM JIOME COL[MAIbHOTO UCIIOJIb30BaHUS
B HEXKUJIO€ MTOMEIICHHUE;

- IEPEBO/I )KUJIOTO MOMEIEHUS B HEXKUIIOE IIOMEILEHUE B LEJSAX OCYIIECTBICHUS
PEIUTHO3HON JAeATEIBHOCTH;

- IEPEBOJI HEXKUIIOTO MOMEILIEHHUS B )KUJI0€ TOMEIIEHHE, €CIIM TAKOE MTOMEUIEHUE
HE oTBeyaeT TpeOoBaHusIM, ycTaHOBIeHHbIM [TocTanoBnenuem [IpaBurensctBa PO ot
28 auBaps 2006 r. Ne 47 «O6 yrBepxkaenun [lookeHus: 0 MpU3HAHUKA TTOMEIICHUS
XKWIbIM TIOMEIIEHUEM, JKWJIOTO TIIOMELIEHUS HENPUTOJHBIM JUIsl MPOKUBAHMS,
MHOTOKBapTHPHOT'O JIOMa aBAPUMHBIM M MOJIEKALIUM CHOCY WJIH PEKOHCTPYKIIHH,
CaJI0BOr0 J0OMa KUJIbIM JOMOM U >KHJIOTO JIOMa CaJ0BBIM JOMOM», UM OTCYTCTBYET
BO3MOYKHOCTb OOECHEYUTh COOTBETCTBHUE TAaKOr0 IOMEUICHHUS YCTAaHOBJIEHHBIM
TpeOOBaHUSIM.

5) HEecOOTBETCTBUSI IPOEKTa NepeycTpoicTBa W (WIM) MNEpPEIIaHUPOBKU
MOMEIIEHHS] B MHOTOKBapTUPHOM JIOMe TpeOOBaHUSM 3aKOHOAATENLCTBA.

Hemnonyyenue wiv HECBOEBPEMEHHOE MOJIYYEHHE JTOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.6.1 aIlMMHUCTPATUBHOIO perjaMeHTa U 3alpOIIEHHBIX B ITOCYIapCTBEHHBIX
opraHax, OpraHax MECTHOTO  CaMOYMNpaBlIeHUS U  MOJBEIOMCTBEHHBIX
roCyAapCTBEHHBIM OpraHaM UM OpraHaM MECTHOTO CaMOYIIPaBJIEHUs OpraHu3alusx,
B PACMOPSKEHUU KOTOPBIX HAXOASTCS YKa3aHHBbIE JOKYMEHTBI, HE MOYKET SIBJIATHCS
OCHOBaHHMEM JIJIsl 0TKa3a B IEPEBOJIE KUJIOTO MOMEUIEHUS B HEXXUIIOE TIOMEILIEHUE WU
HEXHWJIOTO MOMEUIEHUS B KUIIOE TOMEIICHUE.

2.9. IlepeyeHsb ycCiIyr, KOTOpbie SIBJISIIOTCH HEOOXOAUMbIMH H
00s13aTeJIbHBIMH /11 IPeJ0CTABJICHHUSI MYHUIIUNIAJIBHOH YCIYT'H, B TOM YHCJIe
CBeJIeHHsI 0 JOKYMeHTe (JOKYMEHTaX), BbIIaBaeMOM (BbIIaBaeMbIX)
OpraHM3anMsAMH, YYACTBYIOIIMMH B NIPeA0CTABJICHUH MYHUIMIIAIBLHOH YCIyTH

VYciayru, KOTOpble SBISIOTCS HEOOXOOUMBIMM M 00SI3aTENbHBIMU IS
[PEIOCTABICHUS MYHULIUMITAJILHON YCIYTH:

1) yciayra 1o TOArOTOBKE MpOEKTa mepeycTpoictBa U (WIN)
NEPETUIAHUPOBKH IEPEBOAUMOr0 MOMEIIEHHs (B Cly4yae, €ClH IepeyCTPOMCTBO U
(wn) mneperiaHUpOBKA TpeOyroTcss i OOeCleYeHUsT MCIOJIb30BAHUSI TaKOIO
NOMEIICHHS B KAYECTBE KUJIOTO WM HEXHUIIOTO MOMEUIEHUS );

2)  odopmieHHE AOKYMEHTa, YAOCTOBEPAIOIIEr0 mpaBa (IMOJTHOMOYHS)
OpeICTaBUTENsA, B CiIy4ae, €CId 3a NPEJOCTaBICHHEM YCIyru oOpamaercs
IPECTaBUTEND 3asIBUTEIS.

2.10. Iopsinok, pa3Mep U OCHOBAHMS B3UMAHMS FOCYIapPCTBEHHOM
NMONIJIMHBI WM HHOM IJIATHI, B3MMaeMOi 32 NpeaocTaB/JIeHne MYHUIIUTIAJIbHOM
yCJIyru

[IpenocraBiieHne MyHUIIMITAIGHONW YCIYTH  OCYIIECTBIISIETCS  O€CIUIaTHO,
rocy/1IapCTBEHHAs MOUUIMHA HE YIIaYMBaeTCsl.

2.11. Ilopsiok, pa3mMep U OCHOBAHUSA B3UMAHUS IJIATHI 32
NpeaocTaBIeHHE YCJIYT, KOTOpPbIe SIBJIAIOTCH HEO0X0AUMbIMH 1 00513aTeJIbHBIMHA
JJIS1 MPeA0CTABJIEHUSI MYHUIIUNIAJIbHOM YCJIYT'M, BKJIIOYAs HHPOPMALMIO O



MeTO/MKe pacueTa pa3Mepa TaKoi MIaThbl
[Topsimok, pazMep U OCHOBaHMs B3MMAaHUS IUIATHl 32 MPEIOCTaBJICHUE YCIYT,
yKa3aHHBIX B MyHKTe 2.9 HacToAmIero aJAMMHUCTPATHBHOTO pErJjaMeHTa,
OTIpeNeNsIeTCsl OPraHU3aLMsIMU, TPEAOCTABIISIOUIMMHY JaHHbIE YCIYTH.

2.12. MakcuMaJIbHbIH CPOK 0KUIAHMS B OYepelu NPH Mmoade 3ampoca o
NpeI0CTABJIEHUH IOCYy1aPCTBEHHON WM MYHUIMIIAJIbHON YCJIYTd M IIPH
MOJIyYeHUH Pe3yJibTaTa NMPeI0CTABIEHHUS TOCYyIapCTBEHHON WIH
MYHUIMTIAJIBHOM YCJIYTH

MakcuMallbHBIM CPOK OXHAAHUS B O4Y€peld NpU MoJaue 3asiBICHUS O
NPEAOCTaBICHUA MYHMIIUNIAIBHONW YCIYTM U MPU TMOJYyYEHUHM pe3ysbTaTa JaHHOU
MYHULIUNATBHOMN YCIYTH HE AOJIKEH MPEBbIIIATH 15 MUHYT.

2.13. Cpok u nopsiIOK perucTpauuy 3anpoca 3asiBUTeJIs 0
NMPEeA0CTABJIEHUH IOCYAAPCTBEHHOM WJIH MYHULMIIAJIBLHOM YCIYITH
3asgBIEHUE O NPENOCTABICHUM MYHUUUNAIBHOW YCIYrd, NpPEICTaBICHHOE
3asIBUTEJIEM JIMYHO JIMOO €ro MpeACTaBUTENIEM, PETUCTPUPYETCS YIMOIHOMOYEHHBIM
OpraHoM B TeueHHe 1 paboyero Hs ¢ JaThl MOCTYIUIEHHUS TAKOTO 3asBJICHHUS.
3asgBiIEHUE O NPENOCTaBICHUM MYHUUUNAIBHOW YCIYrd, NpPEICTaBICHHOE
3asBUTENeM JOO0 ero  mpexactaButTenem  udepes MODI[, perumctpupyercs
YIOJITHOMOYEHHBIM OPTaHOM B A€Hb nocTyruieHuss or MOLI.
3asBleHHE, TOCTyNUBIIEe B JJekTpoHHoW Qopme na EIIT'Y, PIITY
PETUCTPUPYETCS YHNOJIHOMOYEHHBIM OpPraHOM B JIEHb €r0 INOCTYIUIEHUS B Cly4ae
OTCYTCTBMSI aBTOMAaTUYECKOM peructpauuu 3amnpocos Ha EINY, PIIT'Y.
3asBieHue, MOCTynuBIIeE B  Hepabouee  BpeMs,  PErUCTPUPYETCS
YIOJHOMOYEHHBIM OpPTraHOM B TEPBBIM pabouuii JeHb, CIEAYIOLIMNA 3a JHEM €ro
MOJTYYEHHS.

2.14. TpeGoBaHusl K IOMEIIEHUSIM, B KOTOPBIX MPEA0CTABJSIOTCSA
rocyIapcTBeHHbIe U MyYHHMIHMIIAJIbHBIE YCJIYTH, K 321y 0’KHIAHUNA, MeCTaM JIsl
3al0JIHEHHS 3alIPOCOB O NMPeI0CTABJICHUHU IOCYAAPCTBEHHOM WJIN
MYHUIHMIIAJIbHOH YCJIYrd, MHPOPMALMOHHBIM CTEHAAM C 00pa3uaMu uXx
3al0JTHEHHMS U MepeYHeM J0KYMEHTOB, He00XOAUMBIX VISl PEA0CTABJICHUS
KaKA0M roCyJapCTBEHHON MJIU MYHUIMIIAJILHON YCJIYI'Y, B TOM YHCJIE K
o0ecre4eHHI0 JOCTYIHOCTH /IVIsl HHBAJIWA0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBHM € 3aKOHOAATEJAbCTBOM Poccuiickoin denepauum o COHAIbHON
3alUTe HHBAJIN/I0B

2.14.1. TlomMewmeHuss yHNOJHOMOYEHHOTO OpraHa Juisl NpeIoCTaBICHUS
MYHUIIUIIAJIBHONW YCIIyTH pa3MENatoTcsl Ha MEePBOM 3Ta)ke 3[aHusi, 000py10BaHHOTO
OTJICNbHBIM BXOJOM, JTUOO B OTAEIHHO CTOSIIEM 3JaHUU JUJISI CBOOOJHOTO JOCTYTa
3asBUTENEN. [lepenBrkeHne 1o NOMENEHNAM YIIOJJHOMOYEHHOIO OpraHa, B KOTOPBIX
MPOBOAMUTCS MPHUEM 3aABJICHUS U JIOKYMEHTOB, HE JOJDKHO CO3[aBaTh 3aTPyIHEHUMN
JUISL T C OTPAHUYEHHBIMU BO3MOYKHOCTSAMHU 3/I0POBBSI.

[Ipu pacnonokeHnu NOMENIEHUSI YIIOJJTHOMOYEHHOIO OpraHa Ha BEPXHEM ITaXe
CHELHUATUCThI YIIOTHOMOYEHHOTO OpraHa 00si3aHbl OCYIIECTBIIATh IPUEM 3asiBUTENCH



Ha [EPBOM 3TaXeE, €CIIH M0 COCTOSHUIO 3J0POBbsI 3asIBUTENb HE MOXKET NOJHATHCS IO
JIECTHHULIE.

Ha Ttepputopun, mnpuwieraromei K 3AaHUIO YIOJHOMOYEHHOIO Oprasa,
OpPraHM3YIOTCS MECTa JUIsl MTAPKOBKH aBTOTPAHCIIOPTHBIX CPENICTB, B TOM UUCJIE MECTA
JUIs TAPKOBKHU aBTOTPAHCIIOPTHBIX CPEJICTB UHBAIMAOB (HEe MeHee 10 MpOLIEeHTOB MECT,
HO HE MEHEE OJHOI0 MecCTa), AOCTYIl 3asiBUTENICH K NapKOBOYHBIM MECTaM SIBJISIETCA
OecCIUIaTHBIM.

[Tomemnienne ynoJHOMOYEHHOTO OpraHa Jilsl IpueMa 3asiBUTeNell 06opyayercs
UHPOPMAIMOHHBIMU CTEHJaMM, Ha KOTOPBIX pa3MemaeTcss ¢Gopma 3asiBICHUS C
o0pa3loM ee 3aloJIHEHUSI U TMepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX IJis
PEIOCTABICHUS MyHULIUIIATILHON YCIYTH.

[Tomemienusi, B KOTOPBIX OCYIIECTBISIOTCA ACUCTBHUA MO MPEIOCTABICHUIO
MYHUIIUINIAJIBHOW yCIIyTH, OOECNeYHBAIOTCS KOMIBIOTEPAMH, CPEICTBAMU CBS3H,
BKJIFOYAsl TOCTYI K MH(MOPMALMOHHO - TE€IEKOMMYHUKAIIMOHHOW ceTu «MHTepHeT»,
OpPI'TEXHUKOH, KaHLUEISIPCKUMHU IMPUHAJIEKHOCTAMU, HHPOPMALUMOHHBIMU U
CIPAaBOYHBIMU MaTEepUalaMU, HArSAHON HMH(OpMalMel, CTyIbsIMHU U CTOJAaMH,
CPEICTBAMHU IOKAPOTYIIECHHUS M ONOBELIECHUS O BO3HUKHOBEHUHU 4YpPE3BbIYANHON
CUTYallMH, TOCTYIIOM K PErMOHAIBbHON CHCTEME MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJEHCTBUSI, a Takke oOecrneynBaeTcss AOCTYNHOCTh JUISl HHBAJIUAOB K
YKa3aHHbIM IIOMEIIEHUSM B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoil
denepanny 0 COUUATBHOMN 3aIIUTE UHBAJIUIOB.

3an OXuJaHusA, MecTa JJs 3alO0JIHEHHs 3allpoOCOB M IpUEMA 3asBUTENEH
000PYIYIOTCS CTYJBbSIMH, U (MJTH) KPECEIbHBIMU CEKIUSIMU, U (MITH) CKaMbSIMH.

NudpopmanimoHHsle MaTepHalbl, MNpeJHa3HAYeHHbIE I WHGOPMUPOBAHUSA
3asgBUTENEH O MOPSAIKE MPEIOCTABICHUS MYHHUIMIIAILHON YCIyTH, pa3MeIIatoTcs Ha
UHGOPMAIIMOHHBIX CTEHJIaX, PACIOJIOKEHHBIX B MECTaX, 00€CIeYNBAIOIINX JOCTYI K
HUM 3asiBUTEJIEH.

NHpopmalmoHHble MaTepHalibl, NpeJHa3HAYEHHbIE i1 WH(POPMUPOBAHUSA
3asiBUTENIEH O MOPSJIKE MPEAOCTaBICHUS MyHULUIAIBHON YCIyI'H, pa3MeLatoTcsl Ha
MH(POPMAILIMOHHBIX CTEHJIaX, PACIOJIOKEHHBIX B MECTaX, 00€CIEYMBAOIINX JOCTYI K
HUM  3asBUTENEW, U  OOHOBJSIIOTCS IPU  HU3MEHEHMHM  3aKOHOJATEJIbCTBA,
PEryIHUpPYIOIIEro NPEeJOCTaBIEHINE MyHULIUIIATBHON YCIIYTH, U CIIPABOYHBIX CBEICHUM.

NHpopMalmoHHbIE CTEH/IBI TOJKHBI PACHoararbCs B MECTE, JOCTYITHOM IS
IpocMOTpa (B TOM YHKCIE MPU OONBIIOM KOJTUYECTBE MOCETUTETICH ).

2.14.2. ]Insa obecrnieueHus] NOCTYIHOCTH MOJYYEHUS MYHHUIMIAIBLHON YCIyTH
MaJOMOOUJIBHBIMUA TPYMNNaMH HACEJICHHUs 3JaHUS U COOPYXKEHHUS, B KOTOPBIX
OKa3bIBAETCs yCIIyra, OOOpYIYIOTCS COIJIACHO HOpMAaTuUBHBIM TpeOoBaHusiM «CII
59.13330.2016. Cpox mnpaBwi. JlOCTYymHOCTh 3JaHM W  COOPYXEHUH s
MaJIOMOOUJIBHBIX Tpymi HaceneHus. AxTyanusupoBanHas penakuuss CHull 35-01-
2001».

B kaOunere mno mnpuemMy MaJlOMOOWJIBHBIX TpPYII HACEIECHUS HMeEeTCs
MEAMIMHCKasl anTeyka, MNOUTbheBass Bojaa. [Ilpy HEOOXOAMMOCTH  COTPYIHUK
YIOJIHOMOYEHHOTO OpraHa, OCYLIECTBIISIFOIIMM IPUEM, MOXKET BbI3BATh KapeTy
HEOTJIOKHOU CKOPOM ITOMOLIU.

[Ipu oOpameHun TrpaxJIaHMHA C HapylIeHUAMH (QYHKIUHA  ONOPHO-



JIBUTATEIILHOTO ammapara pabOTHUKU YIOJIHOMOUYEHHOTO OpraHa MpearnpHUHUMAIOT
CIIEIYIOIUE NEHCTBHUSA:

- OTKpBIBAIOT BXOJHYIO JIBEPh U MOMOTAIOT I'Pa)XIaHUHY OeCTpensiTCTBEHHO
IIOCETUTh 3[aHUE YIIOJHOMOYEHHOIO OPraHa, a TAKXKE 3apaHee NPEeAyNpexAaroT O
CYLIECTBYIOIUX Oapbepax B 3AaHUU;

- BBICHAIOT LI€JIb BHU3MTA IPAXJaHWHA U CONPOBOXKIAIOT €ro B KaOWHET IO
IIPUEMY 3asBJICHUS; TIOMOTalOT IPAKIaHUHY CECTh HA CTYJI WJIU PACIIOJIAratoT KPecio-
KOJIICKY Y CTOJIa HAIIPOTUB CIIELUAINCTA, OCYLIECTBIIIOLIErO PUEM;

- COTPYAHUK YIIOJTHOMOYEHHOTO OPTraHa, OCYIIECTBIISIIOIUI NPUEM, IPUHUMAET
IrpaKJaHUHA BHE OYEpEId, KOHCYJIBTHPYET, OCYLIECTBISET IMPUEM 3asBJICHUS C
HEOOXOJUMBIMU JOKYMEHTaMH, OKa3bIBae€T IOMOIIb B 3aMOJHEHUU OJaHKOB,
KOIUPYET JOKYMEHTHI;

- 0 OKOHYaHUU MPEJOCTABICHHUS MYHULHUIAIBHON YCIYTrd COTPYIHUK
YIOJHOMOYEHHOIO OpraHa, OCYIIECTBIIOIIMKM IpUEM, IIOMOraeT TIPaKIAHUHY
NOKUHYTh KaOWHET, OTKPBIBAET JIBEPH, CONPOBOXKAAET I'Pa)KAAaHMHA 1O BBIXOJA M3
3aHMSI U IIOMOTAeT MOKHHYTh 3/IaHHE; NEepeacT IpakIaHUHA COIPOBOXKIAIOIIEMY
JIMIYy WJIM TI0 €TO JKEJIAHUIO BBI3BIBACT aBTOTPAHCIIOPT U OKa3bIBAET COJEHCTBHE IIPU
€ro NOCaJKe.

IIpu oOpameHun TpaxaaH €  HEOOCTaTKAMM  3pEHHUA  paOOTHUKHU
YIOJIHOMOYEHHOI'O OpraHa IpeANpPUHUMAIOT CIEAYIOIINE IEUCTBUS:

- COTPYAHUK YIIOJTHOMOYEHHOTO OPTraHa, OCYIIECTBIISIIOIUI NIPUEM, IPUHUMAET
IrpaXJaHUHA BHE O4YEpeId, I[OMOIraeT COPHUEHTHPOBAThCA, CECTh Ha CTYJ,
KOHCYJIbTHUPYET, BCIyX TMPOYUTHIBAET JOKYMEHThl M Jajee M0 HeOoOXOIUMOCTU
IPOU3BOAUT UX BblAauy. Ilpu oOIIeHHMH ¢ TpakJaHMHOM C HEJOCTaTKAMM 3PECHHUS
HEOOXOMMO OOIIATHCS HEMOCPEACTBEHHO C HUM CAMHM, a HE C COIPOBOXAAIOIINM
ero JHIIOM, B Oece/ie TI0JIb30BaThCsl OOBIYHON PAa3rOBOPHOM JIEKCUKOM, B IIOMEIICHUN
HE CJIEJIyeT OTXOJUTh OT HEro 0e3 NpeaynpekIeHUs;

- COTPYJHUK YIIOJJHOMOYEHHOI'O OpraHa OKa3blBa€T IIOMOIIb B 3alOJHEHUU
OJJaHKOB, KONHPYET HEOOXOAMMBbIE JOKYMEHThl. Ui ToAnucaHus 3asiBICHUS
IIOJIBOJIUT JIUCT K aBTOPYYKE I'Pak IaHUHA, IOMOTAaeT COPUEHTUPOBATHCA U ITOANKCATH
Onank. [Ipy HEOOXOAMMOCTH BBIAAIOTCS HAMATKU Ui CJIA0OBUIAIIMX C KPYHIHBIM
mpudToM;

- 0 OKOHYaHUM MPENOCTABICHUS MYHULHUIAIBHONM YCIYIM COTPYIHHUK
YIOJHOMOYEHHOI'O OpraHa, OCYLIECTBISIOINN TPUEM, TOMOTAET TPAXKAAHUHY BCTATh
CO CTyJla, BBIUTH M3 KaOMHETa, OTKPHIBAET JIBEPH, COMPOBOXKIACT IpaKIaHMHA K
BBIXOJy W3 3/1aHHs, U MPOBOXKAET HA YJIMILY, 3apaHee MPEIyNpeluB MOCETUTENS O
CYILECTBYIOIKX Oapbepax B 3aHUH, IEPEAAET IPAXKTAHNHA COIPOBOXKIAIOIIEMY JIUILY
WJIM 110 KETAHUIO TPaXKIaHMHA BbI3bIBAET aBTOTPAHCIIOPT.

[Ipu oOpamenuun TpaxknaHuHa C  JepeKkTaMHd  cilyxa  pabOTHUKU
YIOJJHOMOYEHHOI'O OpraHa IpeANpPUHUMAIOT CIEAYIOIINE TEUCTBUS:

- COTPYAHHUK YIOJHOMOUYEHHOI'O OpraHa, OCYIIECTBISIOINNA TPUEM TPaXKIaH C
HapylLIEHUEM CllyXa, 0OpallaeTcs HEMOCPEICTBEHHO K HEMY, CHpPAIIMBAET O LEIH
BHU3UTA U JAET KOHCYJIBTALMIO PAa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM PEYH, IIPU ITOM
CMOTPHT B JIALIO ITOCETUTEIISL, TOBOPUT SICHO, CJIIOBA JIONOJIHAET INOHATHBIMU KECTaMH,
BO3MO)KHO OOIllEHHWE B NMUCBMEHHON (opme 10 uepe3 NnepeBOIUMKA >KECTOBOTO



s3bIKa (CypAONEepEBOIUHKA);

- COTPYAHUK YIIOJJHOMOYEHHOI'O OpraHa, OCYIIECTBISIOIIMNMI TPUEM, OKa3bIBAET
MOMOIIIb U COJICUCTBUE B 3aMOJHEHUU OJIAHKOB 3asIBJICHUHN, KOMMUPYET HEOOXOUMBbIE
JOKYMEHTBI.

2.14.3. TpeboBanuss K KOMGMOPTHOCTH U JOCTYIMHOCTH MPEIOCTABICHUS
rocygapctBeHHon ycayru B MOIl[  ycraHaBauBarOTCS  ITOCTAaHOBJIEHHEM
[IpaButennctBa Poccuiickoit @enepanun ot 22.12.2012 Ne 1376 «O6 yTBEpXaeHUU
[IpaBun  opraHu3amuu  ACSTENBHOCTH  MHOTO(QYHKIIMOHAIBHBIX  IIEHTPOB
MPEAOCTaBICHUS TOCYTAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT».

2.15. IToka3aTeJid JOCTYNIHOCTH U KAYeCTBA MYHULIMIIAJILHOM YCJIYTH

Konn4ecTBO B3aMMOJEHCTBUN 3asBUTENS C COTPYAHMKOM YIIOJHOMOYEHHOTO
oprasa IpH IpeAOCTaBICHUA MYHULIUIIAJIBHOM YCIyTH - 2.

IIpOIOIKATENBHOCT  B3aUMOACHCTBUM ~ 3asABHUTENL C  COTPYAHUKOM
YIOJIHOMOYEHHOTO MpHU MPEAOCTAaBICHUM MYHHIMIAIBLHOW ycnyru - He Oosee 15
MUHYT.

Bo3moxHOCTs  modydeHuss UHQOpMAMM O  XOAE€  MPEAOCTaBICHUS
MYHULIMNIAJIBHOW YCIYTd, B TOM YHCIE C HCIOIb30BaHHEM HWH(OPMALMOHHO -
TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTHIA.

2.15.1. MHbpIMH mOKa3aTeasIMH KayecTBAa W JOCTYIMHOCTH NPEIOCTaBICHUS
MYHUIUIATbHOU YCIIYTH SIBISIIOTCA:

- PaCIIOJIOKEHHOCTb IIOMELICHUI YIOJIHOMOYEHHOI'O oprasa,
IIPEIHA3HAYCHHBIX JUIsI [PEJOCTaBICHUS MYHULMUIIAJIbHOW YCIYrd, B 30HE
JOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MarucTpalIsiM;

- CTeneHb HH()OPMHUPOBAHHOCTU 3asBUTEISl O MOPSAKE MPENOCTaBICHUS
MYHULIMNIAJIBHOW YCIYT'M (JOCTYNHOCTh MH(pOpPMAUU O MYHULMIAJIBHOW YCIIyre,
BO3MOXXHOCTh BbIOOpA crioco0a nmoyrydeHus uHpopMaIum);

- BO3MOXKHOCTb BBIOOpa 3asBuUTENEeM (GopM oOpalieHus 3a MOJyYeHHUEM
MYHHULUIIATbHOUN YCIYTH;

- JOCTYIMHOCTh OOpallleHusl 3a MPEJOCTAaBICHUEM MYHHUIUMAIBHON YCIIyTH, B
TOM YHCJIE JJIs JIUL C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3/I0POBbBS;

- CBOEBPEMEHHOCTh MPEAOCTABICHNS MYHUIIMIIAIBHON YCIYTd B COOTBETCTBUU
CO CTaHJIaPTOM €€ MPEOCTABICHHUS;

- COOJIIOJICHUE CPOKOB MPEAOCTABICHHUS MYHUIMIAIBHON YCIYIM U CPOKOB
BBIIIOJIHEHHS aJIMUHUCTPATUBHBIX IIPOLIEAYpP NPH MPEIOCTaBICHUN MYHHUIUIIAIbHOU
yCIIyTH;

- BO3MOXHOCTb TIOJy4Y€HHUS HMHPOpMAUMM O XOA€ MPENOCTABICHUS
MYHHUIUIIAJIbHOU YCIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX KaJIOO CO CTOPOHBI 3asIBUTENS MO pe3yibTaTaM
IIPEIOCTABIICHUS MyHULUMIIAJIbHOW YCIIYTH;

- OTKPBITBIA JOCTYI AJi 3asBUTENEH K WMH(OpPMALUKU O TOPSIKE M CpPOKax
NPEIOCTABICHUS MYHULUIAIBHOW YCIYTH, TMOpsKe O00KajloBaHUA ACHCTBHIA
(Oe3meicTBUS) YIOJTHOMOYEHHOTO OpraHa, pyKOBOJUTENS YIIOJHOMOYEHHOTO OpraHa
100 CelraInucTa YIOJTHOMOYEHHOTO OPTraHa;

- HaJIMYue HEeOOXOIMMOTO M JOCTATOYHOrO KOJMYECTBA CIIEHUATHCTOB



YIOJIHOMOYEHHOTO OpraHa, a TaKXe IMOMEIICHUN YIIOJHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYIIECTBISAETCS MPUEM 3asIBJIEHUN U JOKYMEHTOB OT 3asIBUTEJICH.

2.15.2. YIOJTHOMOYEHHBIM OpraHOM 00eCHeuMBaEeTCsl CO3/IlaHue MHBAJIUAAM U
WHBIM MaJOMOOWJIBHBIM TpyMIaM HaceJeHUsl CIEAYIOIIMX YCIOBHH JOCTYIMHOCTH
MYHUIIMNIATBHOM YCIYrd B COOTBETCTBUM C TpPEOOBAHUSIMH, YCTAHOBICHHBIMU
3aKOHOJATEIbHBIMU U MHBIMA HOPMAaTUBHBIMU ITPABOBBIMHU aKTAMM:

- OKa3aHHWE€ WHBAJIWJAM MOMOIIM, HEOOXOAMMOM MIJIsl MOJIyYeHUSI B TOCTYIHOMN
TUTst HUX (hopMe MHPOpPMAIIUU O TIpaBUJIaX MPEJOCTABICHUS MyHHUITUTIATHLHOW YCIYTH,
B TOM 4ucie 00 opopMIeHIN HEOOXOUMBIX IS TOTYUYSHUSI MyHHUITUTIATBHON YCIIYTH
JOKyMEHTOB, O COBEpPIICHWH WMH JPYTUX HEOOXOMUMBIX IS TONyYCHHUS
MYHULIANAIbHOMN YCIYTH IEUCTBUN;

- MPEAOCTABIICHUE MYHHUIMIIAIBHON YCIYIM HWHBAJIWIAM IO CIyXy, MOpH
HEOOXOJMMOCTH, C HCIOJIB30BAHUEM PYCCKOTO IKECTOBOTO SI3bIKA, BKIIOYAS
obecrieueHure JoMmycKa B MOMEILIEHUE CYpIONIEPEBOIUMKA, TU(DIOCYPIOTIEPEBOTUNKA;

- OKa3aHuE€ IMOMOUIM HHBAJIMAAM B IMPEOJOJCHUH OaphepoB, MELIAIOIIUX
MOJYYEHUIO MyHULIUITAIBHOW YCIIyTH HAPABHE C APYTUMH JIULIAMHU.

2.15.3. Ilpu mnpenocTaBiI€HUH MYHHUMNAIBHONW YCIYTd B3aUMOACHCTBUE
3asIBUTEJIS CO CIIELMAIMCTOM YIIOJJHOMOYEHHOI'O OpraHa OCYLIECTBIISIETCS IPU JINYHOM
oOpalieHnu 3assBUTEIIA:

JUISl TTOJTy4YeHus1 THGOPMAIIMK 110 BOMPOCaM MPEIOCTaBICHUS] MYHULIUTTATIbHON
YCIyTH;

JUISL TIOJJa4Yd 3asBJIEHUS U JOKYMEHTOB;

JUTSI TIOJTy9eHHSI MH()OPMAITUH O XO/1€ MPEA0CTABICHUS MyHUITUTIAIIBHON YCIYTH;

JUISL TIOJTYYEHUSI PE3yIbTaTa NPEAOCTABICHNS MYHULIMIIAIBHON YCIIYTH.

[IpoaOmKUTENIBHOCT,  B3aUMOJECUCTBUSL ~ 3asBUTENS CO  CHEHHAAIMCTOM
YIOJIHOMOYEHHOTO OpraHa He MOXET MPEBbIIATh 15 MUHYT.

2.15.4. IlpenocraBieHre MyHUIUMNAIbHON yciyru B M®OIL[ BO3MOXHO Iipu
HaJIMYUU 3aKIFOYEHHOTO COIVIAIICHUS O B3aUMOAEHCTBUU MEKIY YINOJIHOMOYEHHBIM
opranom u MOII.

YnonHOMOYEeHHbIH Oprad oOecreuyuBaeT HHPOPMHUPOBAHUE 3asBUTENICH O
BO3MOXXHOCTH TOJYYECHHUSI MYHUITUTIATbHON yciayru Ha 6a3ze MOI. B cnyyae nmonauun
3a4BJICHUSA O MPENOCTABICHUM MYyHHUIUNAIBbHOM ycinyru B MO®ILl HenmocpencTBeHHOE
NPEAOCTAaBICHNE MYHULMNAIBHOM YCIYTH OCYIIECTBISECTCS YINOJHOMOYEHHBIM
OpPTaHOM.

2.16. Unble TpeOGOBaHMSI, B TOM YK CJIe YYUTHIBAKOLIHE 0COOCHHOCTH
NPeaoCTABICHUS MYHHUIMIIAJIbHOMN YCJAYTH M0 IKCTEPPUTOPHATBLHOMY
NPUHLUMIY U 0COOCHHOCTH MPeI0CTABJICHUA MYHUIIUIIAJIBHOM YCJIYTH B
3JIEKTPOHHOU (popme
2.16.1. 3asBuTENnb NPENOCTABISECT JOKYMEHTBHI B OpraH, OCYUIECTBIISIONIUN
NepPEeBOl MOMELIEHUs, [0 MECTy HaXOXIAEHUS MEepPEeBOJAMMOr0 MOMEIIECHUS
HernocpeAcTBeHHO b0 uvepe3 M®DI] B cOOTBETCTBUM € 3aKIIOYEHHBIM MMHU B
ycraHoBiieHHOM lIpaBurensctBom Poccniickon denepanyy nopsiake COriameHueM o
B3aHUMOJICUCTBUU.
2.16.2. 3asBuTens BIpaBe OOPaTUTHCS 3a MPEIOCTABICHUEM MYHUIIUIAIBLHON



YCIYyrM W T1OJaTh JIOKYMEHThI, YKa3aHHble B nyHKTe 2.6.1 HacTosmiero
aIMUHHACTPATUBHOTO perjaMeHTa B 3JeKTpoHHOU (opme uepe3 EIIIY, PIITY ¢
UCIIOJIb30BAaHUEM 3JIEKTPOHHBIX JOKYMEHTOB, IMMOAMUCAHHBIX 3JIEKTPOHHOMU MOAIUCHIO
B COOTBETCTBUH C TpeOboBaHusmMu deaepanbHoro 3akoHa oT 06.04.2011 Ne 63-D3 «O6
ANEKTPOHHOMN MOATITUCK.

YnonHOMOYEeHHbIH Oprad oOecreuyuBaeT HHPOPMHUPOBAHUE 3asBUTENICH O
BO3MO>KHOCTH TIOJIYYECHUSI MyHULMITIAIbHOU yeinyru yepe3 EINNY, PIITY.

Oo6pamenne 3a ycmyroi uepes EIIIY, PIII'Y ocymecTtBusieTcs myTem
3alMOJTHEHUS MHTEPAKTUBHON (QopMbl 3asBieHus (popMuUpoBaHUS 3ampoca o
MPEIOCTABJIEHUH MYHUIUNAIBHOW YCIYTH, COAEPKAHHE KOTOPOTO COOTBETCTBYET
TpeboBaHMsIM (OPMBI 3asBIICHUS, YCTAHOBJICHHONW HACTOSIIUM aIMUHHCTPATUBHBIM
peryiaMmeHToM) (J1ajee - 3ampoc).

OOpamenre 3asBUTENS B YINOJHOMOYCHHBIH OpraH YKa3aHHBIM CIIOCOOOM
o0OecreurnBaeT BO3MOXKHOCTh HAMpAaBIEHUWS W TMOJYyYEHUS OJHO3HAYHOM W
KOH(DHIeHIIMATbHON HH(OPMALIKH, a TAKXKE MPOMEKYTOUHBIX COOOIIEHUI U OTBETHOM
uH(pOpMaIMU B 3JEKTPOHHOM BHJI€ C MCIOJIb30BAHUEM DJJIEKTPOHHOM MOJIUCU B
MOPSAKE, TPETYCMOTPEHHOM 3aKOHOIATENBLCTBOM Poccuiickon denepanumu.

2.16.3. Tlpu npenocTaBiIeHUH MYHHITUIIATBLHON YCIYTH B AJIEKTPOHHON (hopme
nocpeactoM EINTY, PIITY 3asButento odbecreynBaercs:

- moiydyeHue wuHPOpPMAIMM O TOpAJKE UM CpOKax MpeloCTaBICHUS
MYHULIUNAIBHOUN YCITYTH;

- 3aIUCh HAa MPUEM B YMOJHOMOYEHHBIM OpraH sl MOoJlauyd 3asBICHUS U
JIOKYMEHTOB;

- popMupoBaHUE 3a1poca;

- IPUEM M PETUCTPALXS YIIOJHOMOYEHHBIM OPraHOM 3aIpoca U JOKYMEHTOB;

- MOJIyY€HUE pe3yibTara NPeI0CTABICHNS] MyHUIIUIIAIbHOW YCIYTH;

- OJIyYEHUE CBEJICHUI O XOJ€E BBIIOJIHEHUS 3aIpoca.

[Ipu HanpaBieHUU 3anpoca UCHOJIb3YETCS MPOCTAsA AIEKTPOHHAS IOANUCH, ITPU
YCJIOBHUH, YTO JIMYHOCTH 3asIBUTEIISI YCTAHOBIICHA MIPYU AKTUBALMU YYETHOM 3aIKCH.

3. Cocras, noCJIeI0BATEJIbHOCTh U CPOKHU BbITIOJIHECHUS
aIMUHUCTPATUBHBIX Npoueayp (AeiicTBHUIT), TPEOOBAHUSA K MOPSAIAKY
HX BBINIOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJHEHHSA
aAMMHHUCTPATHBHBIX NpoLeayp (AeicTBUIT) B 2JIeKTPOHHOH (hopMe

3.1. UcuepnbiBaONIUii NepeyeHb aIMUHUCTPATHBHBIX MPOLEAYP

1) mpuemM W perucTpainus 3asBICHHUS W JOKyMEHTOB Ha IMPEIOCTaBICHUE
MYHHUIIATIATIbHON yCITyTH;

2) dopmupoBaHuE W HaNpaBlIeHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OPraHbI
(opranuzanum), y4acTBYIOIIME B TMPEAOCTABICHUM MYHUIIMIIAIBHOW YCIyru (mpu
HEOOXOIMMOCTH);

3) yBEAOMIICHHE 3asiBUTENII O TMPEACTABICHUU JIOKYMEHTOB U (WJIN)
uHpopMaluy, HEOOXOAUMOM i TPOBEACHHUS TMEpeycTpoiicTBa U (WJIH)
NEePeTIaHUPOBKY MTOMEILIEHUSI B MHOTOKBAPTHUPHOM JIOME;

4) mpuHATHE peUIeHHs O MEepeBoJe WM 00 OTKa3e B TMEPEBOAE JKUJIOTO



NOMEIICHHS B HEXKWIIOE WM HEKUJIOTO TIOMEILEHHUS B )KUJIO€ IOMEILEHNUE;

5) Bblgaua (HampaBlIEHUWE) JOKYMEHTOB IO pe3yJbTaTaM IPEIOCTaBIICHUS
MYHULIUIIAJIbHON yCITyTH.

bnok-cxemMa mpenocTaBIeHUs MYHULUMIAIBHOM YCIYrd IpEACTaBlI€Ha B
[Tpunoxxenuu Ne 1 k HacToseEMy aAMUHUCTPATUBHOMY PEIJIAMEHTY.

3.1.1. IlpueM m peructpauusi 3asBICHUS U JOKYMEHTOB Ha INPEAOCTaBICHUE
MYHULIUIIAJIbHON YCITyTH.

3.1.1.1. OcHoBaHMeM Hayana BBINOJHEHUA AAMUHUCTPATHUBHOW MPOLETypPbI
ABIIAETCS MOCTYIUICHHE OT 3asBUTENS 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEAOCTABIEHNS TOCYAAPCTBEHHOM yCIYTH, B yIIOJIHOMO4YEHHbIM opraH, EIIl, PIIT'Y
1160 uepe3z MOII.

3.1.1.2. Tlpu nuyHOM OOpaIllEHUN 3asBUTENS B YIOJIHOMOYEHHBIH OpraH
CHEUUAJIUCT YHOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IMpPUEM U BBLIAYY
JOKYMEHTOB:

yCTaHaBIMBAET  JIMYHOCTh  3asBUTEISl HAa  OCHOBAHMU  JIOKYMEHTAa,
YIOCTOBEPSIOLIEr0 €ro JWYHOCTh, NPEACTaBUTEN 3asiBUTENSl - Ha OCHOBAaHUU
JOKYMEHTOB, yIOCTOBEPSIOLIUX €ro JUYHOCTh U MOJHOMOUMS (B ciiyyae oOpalieHus
MIpEeCTaBUTEIS);

IPOBEPSIET CPOK JEWUCTBUS JOKYMEHTA, YAOCTOBEPSIOIIErO0 €ro JMYHOCTh U
COOTBETCTBUE JaHHBIX JOKYMEHTA, YJIOCTOBEPSIOLIETO JIMYHOCTb, JAHHBIM,
YKa3aHHBIM B 3asBJICHUU O COIVIACOBAHUM MEPEYCTPOICTBA U (MJIM) MEPENIaHUPOBKU
NOMEIICHHS] B MHOTOKBAPTUPHOM JIOME U IPUJIOKEHHBIX K HEMY JOKYMEHTaX.

B xone nmpuema JTOKYMEHTOB OT 3asiBUTENS WM YINOJHOMOYEHHOI'O UM JIMLA
CIELMAJINCT, OTBETCTBEHHBIN 32 IPUEM U BblAAa4y JOKYMEHTOB, yJIOCTOBEPSIETCS, UTO:

1) TekcT B 3asBJIEHNHU O MEPEBOJIE NOMEIICHHS OAAAETCS IPOUTEHUIO;

2) B 3asBJICHMU O TEPEBOJE MOMEIICHUS yKa3aHbl (aMMINsA, UM, OTYECTBO
(mocnenHee - NpyU HATMYMK) (PU3MUECKOTO JHIa TUO0 HAMMEHOBAaHUE IOPUANYECKOTIO
JMLa;

3) 3asdBiIEHME O TEPEBOAE IOMEIICHUS MOJANUCAHO 3asBUTENIEM WIH
YIOJIHOMOYEHHBIHN NPEACTABUTEIb;

4) nppunararoTcsi  JOKYMEHTBI, HEOOXOIUMBIE Uil  IPENOCTaBICHUS
MYHULIUIIAJIbHON yCITyTH.

IIpu ycraHoBneHHMH (PAKTOB OTCYTCTBUS HEOOXOAMMBIX JIOKYMEHTOB,
00s3aHHOCTh MO TPEJOCTABICHUIO KOTOPBIX BO3JIO)KEHA Ha 3asABUTENS, NpPH
HECOOTBETCTBUM  MPEACTABICHHBIX  JOKYMEHTOB  TpeOOBaHHUAM  HACTOSILIErO

aIMUHHCTPATHBHOTO pETJIaMEHTa - YyBEIOMIISIET 3asBUTENS O BBIIBICHHBIX
HEIOCTAaTKaX B MPEJCTABICHHBIX JOKYMEHTaX W TpeiaraeT MPHHATH MEphl MO UX
yCTPaHEHHIO.

B cnydae ecnu 3adBUTEIb HACTAUBAET HA MPUHSATUU JOKYMEHTOB - IPUHUMAET
MPE/ICTABIICHHBIE 3asIBUTENIEM TOKYMEHTHI.

B cnyyae ecnu 3asgBUTENh CAMOCTOSITENBHO PEIIMJ MPUHSITH MEphI IO
YCTPAHEHHUIO HEJIOCTaTKOB, IIOCJE€ WX YCTPAHEHHMs] MOBTOPHO oOOpaiaercs 3a
IPENIOCTABICHUEM MYHMIIMNAIBHOW yCIyTH B  TOPSJKE, MPEAyCMOTPEHHOM
HACTOSIIIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[lo okoHuaHMM TpHeMa 3asBJICHUS W MPUIIAraeMbIX K HEMY JIOKYMEHTOB,



CHELHUAIUCT, OTBETCTBEHHBIN 3a MMPUEM JIOKYMEHTOB, BBIJIAET 3aBUTEIIO PACIHCKY B
MOJYYEHUH OT HETO JIOKYMEHTOB, C YKa3aHUEM UX MEPEYHsS U AAThl UX MOJTYyYECHUS
YIOJIHOMOUYEHHBIM OPTraHOM, a TaKXE C yKa3aHUEM INEpeyHs JOKYMEHTOB, KOTOpbIE
OyIyT MOITYYEHBI 110 MEXKBEJOMCTBEHHBIM 3aIIPOCAM.

MakcruMaIbHBINM CPOK BBITIOJIHEHUS a AMUHUCTPATUBHOM MPOLETYPHI IO TPUEMY
U PETUCTPALMU 3a8BJICHUS O MEPEBOJAEC IOMEIICHUS W NPWIOKEHHBIX K HEMY
JIOKYMEHTOB cOCTaBJisieT 1 pabouuii IeHb ¢ MOMEHTA MOCTYIUICHUS 3asBJICHHUS.

Kpurepnii npuHATHA pelIeHUs: IMOCTYIUIEHUE 3asBJICHUSA O IIEPEBOJE
NOMEIICHHS U MPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynpTaToM agMUHUCTPATUBHOMN MPOLIEAYPHI SIBISIETCS PUEM U PETUCTpaLUs
3asIBJIEHUS O MIEPEBOE MOMEIEHUS U TPUIOKEHHBIX K HEMY JOKYMEHTOB.

HNudopmanus o npruemMe 3asiBICHUS O TIEPEBOIE MOMEIICHUS U MPUIOKEHHBIX K
HEMY IOKYMEHTOB (PUKCUPYETCS B CUCTEME AIIEKTPOHHOTO JOKYMEHTO000pOTAa U (UJTH)
JKypHaJIE PErucTpauuy, I[OCJIE€ 4YEero IOCTYIMBIIME JIOKYMEHTBI MEpEIaroTCs
JOJDKHOCTHOMY — JIMIY JUISIL  PAacCMOTPEHUST W HA3HAYEHUSI OTBETCTBEHHOTO
VICTIOJTHUTETIS.

3.1.1.3. [Ipuem u peructpanus 3asiBJICHHUS U JJOKYMEHTOB Ha MPEIOCTaBICHUE
MYHUILIUNATBHOM YyCIIyTH B hopMe AIEKTPOHHBIX TokyMeHToB uepe3 EINY, PIITY.

[Ipu HanpaBieHUH 3asBJICHUS O MIEPEBOJIE MOMEUIEHUS B AJIEKTPOHHOUN Qopme
(Mpy HAJIMYUU TEXHUYECKOM BO3MOKHOCTH) 3asBUTEII0 HEOOXOJUMO 3arOJHUTH Ha
EIII'Y, PIIT'Y snextpoHHy0 (hopMy 3ampoca Ha MPEAOCTaBICHHE MYHHIIUIAIbHOU
yCIIyTH, MPUKPENUTh K 3asBJICHHUIO B 3JIEKTPOHHOM BHJIE IOKYMEHTHI, HEOOXOAUMBIE
JUTSI IPEOCTABICHUS MYHUIIUIAIBHOU YCIIyTH.

Ha EIII'Y, PIII'Y pa3memniaerca oOpaser] 3amoJHEHUSI 3JEKTPOHHOU (OPMBI
3asiBIIEHUs (3ampoca).

dopmaTHO-IOrMYecKas MpoBepka C(HOPMUPOBAHHOTO 3asBIECHUS (3ampoca)
OCYILIECTBIISIETCA aBTOMATUYECKH MOCIIE 3al0JIHEHUS 3asIBUTENIEM Ka)JO0ro U3 MOJei
ANEKTPOHHOM (Gopmbl 3ampoca. [Ipyu BBISBIEHUH HEKOPPEKTHO 3aIMOJIHEHHOTO IMOJIS
AJIEKTPOHHON (OPMBI 3ampoca 3asiBUTENb YBEIOMIISIETCSI O XapaKTepe BbISIBICHHOM
OIHUOKK U TIOpPSAJKE €€ YCTpaHEHHUs MOCPEICTBOM HH(POPMAIMOHHOTIO COOOIICHHMS
HEIMOCPEICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

Cnenuanuct, OTBETCTBEHHbIM 3a MPHUEM U BbIIA4Yy JOKYMEHTOB, IIpH
MOCTYTUIEHUY 3asIBJICHUS U IOKYMEHTOB B 3JIEKTPOHHOM BUJE:

MPOBEPSET IEKTPOHHBIE 00pa3bl TOKYMEHTOB Ha OTCYTCTBHUE KOMIBIOTEPHBIX
BHUPYCOB M UCKaXKEHHOM nH(pOpManuu;

PETUCTPUPYET JOKYMEHTHI B CHUCTEME BJEKTPOHHOTO JOKYMEHTO000pOTa
YIOJHOMOYEHHOI'O OpraHa, B )KypHaje PErucTpaluu, B Cllydae OTCYTCTBUS CUCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTa;

(bopMHUpYET 1 HANIPABJISIET 3asIBUTEINIO AJIEKTPOHHOE YBenomieHue uepes EIITY,
PIIT'Y o mosydyeHuH W pEerHCTpallMU OT 3asBUTENs 3asBJICHUs (3ampoca) U KOMUH
JOKYMEHTOB, B CJIy4a€ OTCYTCTBUS TE€XHUYECKOW BO3MOYXHOCTHM aBTOMATHYECKOIO
yBenomiieHus 3asurens yepes3 EINNY, PIITY;

HaIpaBJIIET MOCTYNHUBIIMM TAKET JOKYMEHTOB JOJDKHOCTHOMY  JIMILY
YIOJIHOMOYEHHOTO OpraHa [jisi PacCMOTPEHUsS M HA3HAYEHHS OTBETCTBEHHOI'O
VICTIOJTHUTEIIS.



MakcumanbHbBIN CPOK BBITIOJTHEHUS aJIMUHUCTPATUBHOM MTPOIIETYPHI T10 IPUEMY
U PETUCTpallMM 3asBJICHUS O NEPEeBOJEC NOMEIICHUS U NPWIOKEHHBIX K HEMY
JTOKYMEHTOB B (hOpMe SJEKTPOHHBIX JOKYMEHTOB COCTaBisieT 1 pabouuil AeHb C
MOMEHTA MOJIy4YEeHHSI TOKYMEHTOB.

Kpurepuii npuHSATHS pellieHus: TOCTYIUICHHE 3asBJICHUS O TepeBojie
MOMEIICHHS U MPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynpTaToM aJiMMHHCTPATUBHOW MPOLEAYPHI SIBISIETCS MPUEM, PErUCTpaius
3asIBJICHUS O TIEPEBOJIC MOMEIIECHUS U MTPIIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Ilpu HampaBieHUU 3asBUTEJIEM 3asABJICHUS U JOKYMEHTOB B
YIOJHOMOYEHHBIH ~ OpraH  IMOCPEACTBOM  TMOYTOBOM  CBS3M  CHEIUAIKCT
YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a IPUEM U BbIJIady JOKYMEHTOB:

MPOBEPSIET MPABMIHBHOCTh aJPECHOCTH KoppecnoHaeHnnu. OmubodHo (He 1Mo
ajpecy) MpPHUCIAHHBIE MHChMa BO3BPAIIAIOTCS B OPTraHMU3AIMI0 TIOYTOBOM CBS3U
HEBCKPBITHIMU;

BCKpPBIBA€T KOHBEPTHI, MPOBEPSIET HATMYUE B HUX 3aSBICHUS U JIOKYMEHTOB,
00513aHHOCTH MO MPEAOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEJIS;

IIPOBEPSET, YTO 3asBICHHE HATUCAHO Pa300pPUYUBO, aMUIIMU, UMEHA, OTYECTBA
(Mpu HAIMYUK), HAMMEHOBAHUE, aJIPEC MECTA KUTEIHCTBA, aJJPEC MECTOHAXOXKICHHUS,
HaIMCaHbl MOJHOCTHIO;

IPOBOJUT TMEPBUYHYIO MPOBEPKY MPEACTABICHHBIX KOIMUU JTOKYMEHTOB, HX
COOTBETCTBUE JICUCTBYIOIIEMY 3aKOHOJATEIbCTBY, a TakKKe IMPOBEPSIET, UTO
yKa3aHHBIE KOTMH 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOIATEIIHCTBOM TMOPSIJIKE;

MPOBEPSIET, UYTO KOMUU JOKYMEHTOB HE WMEIOT MOBPESKICHUNA, HAINIUE
KOTOPBIX HE TO3BOJISIET OJHO3HAYHO WCTOJKOBATH HMX COJACpP)KAHUE, OTCYTCTBYIOT
MOTYMCTKH, TIPUTTUCKH, 3a9€PKHYTHIC CIIOBA, UCIIPABJICHHUS.

MakcumanbHbBIN CPOK BBITIOJTHEHUS aIMUHUCTPATUBHOM MTPOIIETYPHI 10 TIPUEMY
U PErUCTpallMM 3asBJICHUS O TNEPEeBOJEC NMOMEIICHUS U NPWIOKEHHBIX K HEMY
JOKYMEHTOB, MOCTYNMHUBIINX MOCPEICTBOM MOYTOBOM CBsI3U, cocTaBisieT | pabouuit
JIEHb C MOMEHTA MOJYUYEHUsI JOKYMEHTOB.

Kpurepuii npuHSATHS pellieHus: TOCTYIUICHHE 3asBJIEHUS O TepeBojie
MOMEIICHHS U MPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynpTaToM agMUHUCTPATUBHOM MPOLIEAYPHI SIBISIETCS IPUEM U PETUCTpAIUs
3asIBJICHUS O MEPEBOJIE MOMEILIEHUS U MTPUIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmarus o mpreme 3asBICHHsI O IEPEBOIE TOMEIICHUS W MPUTI0KEHHBIX K
HEMY JOKYMEHTOB (UKCHPYETCS B CHCTEME DJJIEKTPOHHOTO JOKYMEHTOOOOpOTa
YIOJHOMOYEHHOTO OpraHa, B )KypHaje PEruCTpallii, B Clydae OTCYTCTBUS CUCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

B nenn peructpanuu 3asiBICHHUS O MEPEBOJE MOMEIIEHUS W MPUIOKEHHBIX K
HEMY JIOKYMEHTOB, CIICIIMAJIUCT, OTBETCTBEHHBIN 3a MPHEM JIOKYMEHTOB, MepeaacT
MOCTYIHUBIINE JTOKYMEHTHI JIOXKHOCTHOMY JIMIY YIOJHOMOYEHHOTO oOpraHa Jis
PacCMOTPEHMS U HA3HAYEHUS] OTBETCTBEHHOTO UCIIOJIHUTETIS.

3.1.2. ®opMupoBaHUE U HAMPABICHUE MEKBEJOMCTBEHHBIX 3alIPOCOB B OPTraHbl
(opranusanuu), y4acTBYIOIIME B MPEIOCTABIECHWHM MYHUIIMNAIbHOW ycinyru (mpu
HEO0OXOIMMOCTH).

OcHoBaHueM Ji1 Hauyaja aJMUHUCTPATUBHOW MPOLENYpbl  SIBISETCS



HEIPEICTABJICHHE 3asBUTENIEM JOKYMEHTOB, IPEyCMOTPEHHBIX MOANYHKTaMH 2, 3, 4
IyHKTa 2.6.1 HacTOAMEro aAMUHUCTPATUBHOTO PETJIaMEHTAa.

JIOJDKHOCTHOE JIMLO YIOJHOMOYEHHOI'O OpPraHa IPY IOJIYYEHUM 3asBICHUS O
IIEPEBOJIC MIOMEILEHUS U NPUIIOKEHHBIX K HEMY JJOKYMEHTOB, II0PYYaeT CIELUATIUCTY
COOTBETCTBYIOILIETO OTAENa IPOU3BECTH UX IIPOBEPKY.

B ciydae, ecau cnenuanucToM COOTBETCTBYIOIIETO OTAENa OyAET BBISBICHO,
YTO B [IEPEYHE NPEICTABICHHBIX 3asIBUTEJIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI,
IpEeNyCMOTPEHHbIE  NoAmyHKTamu 2, 3, 4 nyHkra 2.6.1 HacTosiero
aJMUHUCTPATUBHOIO  pPErjJaMeHTa, NPUHUMAETCS pEUIeHWE O HalpaBJICHHUH
COOTBETCTBYIOIINX MEXBEIOMCTBEHHBIX 3aPOCOB.

MexBeTOMCTBEHHBIE 3alPOChl HANPABIISIIOTCA B CPOK, HE MPEBBIIAIOIIMUN 3
pabounx JAHEW €O [JHS PETUCTPAllMU 3asBICHUS O IMIEPEBOJE TOMEUICHHUS H
IPWIOKEHHBIX K HEMY JOKYMEHTOB OT 3asIBUTEJIS.

HampaBnenue MeXBEIOMCTBEHHBIX 3aIIPOCOB OCYILECTBIISIETCS B DIEKTPOHHOM
(dopMe C HCIOJB30BAaHUEM E€IUHON CHUCTEMBI MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJCUCTBUA U  NOAKIIOYEHHOW K  HEM  PErMOHAJIBbHOW  CUCTEMBI
MEXBEIOMCTBEHHOT'O JJIEKTPOHHOI'O B3aUMOJICUCTBHUS.

CrnenManucT COOTBETCTBYIOLIErO OTHEla, OTBETCTBEHHBIM 3a IOATOTOBKY
JOKYMEHTOB, OO053aH MPUHATH HEOOXOJUMBbIE MEphl JUIsl IOJYy4YEHHUs OTBETa Ha
MEXXBEJIOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJICHHBIE CPOKH.

B cimydae He MOCTYyIUIEHHsS OTBETa Ha MEXBEJOMCTBEHHBIN 3alpoc B CpPOK
YCTAaHOBJICHHBIA MYHKTOM 2.6.3 aJIMHHHCTPAaTUBHOIO pErjaMeHTa MPUHUMAIOTCS
Mepbl B COOTBETCTBHM MOJIYHKTOM 3 MyHKTa 3.1 HacTOsIIEero agMUHUCTPATUBHOIO
perjiiaMeHTa.

Kpurepuit MIPUHATHUS peLIeHUs: HEIpPEACTABICHUE JIOKYMEHTOB,
OPETyCMOTPEHHBIX  MOANMyHKTamu 2, 3, 4 myHkra 2.6.1 HacTosiero
aIMUHHUCTPATUBHOT'O PEIVIAMEHTA.

Pe3ynpraToM agMUHUCTPATUBHOM IPOLELYPHI SBIIACTCS IMOJYyYEHHE B PaMKax
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aWMOJAEHUCTBUSA JOKYMEHTOB (X KOIUH WM
CBEICHMM, COJEp)KalMXcsi B HHUX), HEOOXOAUMBIX Uil  IPEAOCTaBICHUS
MYHULIMNIAJBHOW ~ YCIOYrM  3asBUTEN0, JMOO  MOJIydeHHEe  MH(pOpMaluu,
CBUJIETEJBCTBYIOIIEH 00 OTCYTCTBMM B PACIOPSKEHUM OPraHoB (OpraHu3aluil),
YUYacCTBYIOIIMX B MPEIOCTABICHUN MYHULIMIIAIBHON YCIYTH, TOKYMEHTOB (MX KOIUii
WIA CBEIEHUH, COJEpKalMXCA B HHUX), HEOOXOAMMBIX Jsi MPEIOCTaBICHUS
MYHUIMIATbHOU YCIIyTH.

@ukcauys pe3ynbTara BBIOJHEHHUS aJMUHUCTPATUBHOM MpOLEAYpbl HE
IIPOU3BOHUTCS.

3.1.3 Ilpunstue pemieHus O TMEpeBOAE WM OO0 OTKa3e B MEPEBOJE JKHUIOTO
NOMEIICHHS B HEXKWIIOE U HEXKWIIOTO MTOMELICHUS B )KUIIOE IOMEILICHHE.

OcHoBaHueEM JUIs1 Hayala aIMAHACTPATUBHOM NPOLEAYPHI SBIIAECTCS MOIYyYEHUE
YIOJJHOMOYEHHBIM OPraHOM JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1 HacTosero
aMUHUCTPATUBHOIO PETJIAMEHTa, B TOM YHCJE II0 KaHajaM MEKBEIOMCTBEHHOIO
MH(POPMAILMOHHOTO B3aMMOJECHCTBUS, MO0 MH(pOPMAaLMU, CBUAETEILCTBYIOIIEH 00
OTCYTCTBUM B pPacHOpsDKEHUHM OpraHoB (OpraHu3anuii), y4yacTBYIOIIUX B
IOPEJOCTABICHUN MYHHULMNAIBHOM  YCIYI'M, JOKYMEHTOB (MX KONWH WM



CONIEp)KalMXCA B HHUX CBEICHHM), HEOOXOOUMBIX JJii MPEIOCTaBICHUSA
MYHUIUTIATBHOU YCIIYyTH.

OTBETCTBEHHBIM 32 BBINOJIHEHUE AMUHUCTPATUBHOMN MpOLIEAYpPHl SIBISETCS
JOJDKHOCTHOE JIMIIO YIOJIHOMOYEHHOI'O OpraHa.

Cneumanuct  OTAeNa/ynoJHOMOYEHHAass  KOMHUCCHS — TIPOBOAUT  aHAIM3
MPE/ICTABICHHBIX JOKYMEHTOB Ha HallMYMe€ OCHOBAHMM ISl MIPUHATHUS PEUICHUS, U
MOJATOTABIMBAET MPOEKT PEIICHUs] O MepeBoJie WK 00 OTKa3e B MEPEBOJE KUIOTO
MOMEILEHUS] B HEXXUJIOE U HEXHIIOTO MOMEIICHUS B JKUJIOE MOMEIIeHHEe Mo Gopme,
yTBepxkAeHHON mnoctaHoBieHueM IlpaBurensctBa P ot 10.08.2005 Ne 502 «O6
yTBepXKACHUU (OPMBI YBEIOMJICHUS O TepeBoje (OTKa3e B MEPEBOJE) KHUIOTO
(HEKUJIOTO) MOMENICHUS B HEXKHMIIOE (AKUII0€) IIOMEIIICHUEY.

[Ipu nocTymieHUH B YIIOJTHOMOYEHHBIN OpraH OTBETa OpraHa rocy1apCTBEHHON
BJACTH, OpraHa MECTHOTO CaMOYIpaBJleHHUA JHOO TMOJABEIOMCTBEHHOM OpraHy
roCyJapCTBEHHOW BJIACTH WJIM OpPTraHy MECTHOI'O CaMOYIIpaBJIEHUS OpraHU3alliyd Ha
MEXBEJIOMCTBEHHBIN 3alpoc, CBUACTENIbCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTa U
(wn) uHpOpMaIU, HEOOXOIUMBIX Ui TEPEBOJA KHJIOTO MOMEIICHUS B HEKUIIOE
MOMEIICHUE WM HEKWJIOTO MOMEIIEHUS B WJIOE TMOMEIIEHUE B COOTBETCTBUU C
nyHKTOM  2.6.1  HacTosAlEero aJMUHUCTPATUBHOIO  pErjlaMeHTa, W  €CJH
COOTBETCTBYIOIIMM JOKYMEHT HE TMpPEJCTaBJICH 3asiBUTEIEM MO COOCTBEHHOM
WHUIIMATHBE, YIOJIHOMOYEHHBIM OpraH Iocjie TMOJyYeHUs YKa3aHHOIO OTBETa
YBEJOMJIAET 3asBUTENSl O MOJYYEHHH TaKOro OTBETA, W MPEAJIaracT 3asBUTEIIIO
OpeICTaBUTh JOKYMEHT W (W) uH(pOpMalnio, HEOOXOAUMBbIE sl MPOBEACHUSA
NEPEBO/IA JKUIIOTO MMOMELIEHUS B HEXKUIIOE MIOMEIEHUE WITM HEKUIIOTO MTOMENIEHUS B
KUJIOE€  TIOMEUIEHWEe B  COOTBETCTBMM ¢  MyHKTOM 2.6.1  HacTosimiero
aJIMUHUCTPATUBHOTO pErJaMEHTa, B TEUEHHE IMATHAALUATH pabouux IHEH cO MOHA
HaIlpaBJIEHUS YBEJIOMIICHUS.

[Ipu HempencTaBiIeHUM 3asBUTEIEM JOKYMEHTOB, HEOOXOAMMBIX  JJIst
NPENOCTABICHUS MYHHULUNAIBHON YCIyrM, B YyKa3aHHOM Cly4ae, CHEIUaTUCT
COOTBETCTBYIOIIIETO OT/IeJIa MOJArOTABIMBAET MPOEKT pellieHust 00 0TKa3e B MEPEBOJIC
YKUJIOTO MOMEUIEHUSI B HEXUJIO€ MOMEIICHHE WM HEXHIOr0o MOMEIICHHUS B JKHIIOE
MOMEIICHHE.

Peienue 06 oTKase *KUJIOro NOMEIIECHUS B HEKUII0€ TTOMEIIEHHUE ITH HEXKUIIOTO
NOMEIICHHUS] B KWIOE IMOMENICHUE JODKHO COAEp)KaTh OCHOBaHUS OTKaza C
00s3aTeNbHOM CCHUIKON Ha HAPYIIECHUSI.

Pewenue o nepeBoje wim 00 0TKa3€e B IEPEBOE )KUIIOT0 IOMEILEHUS B HEKUIIOE
NOMEIICHUE WM HEXKWIOr0 IOMEUIEHUS B JKWJIOE IOMEIICHHE MOANMHUCHIBAECTCS
JOJDKHOCTHBIM JIULIOM YIIOJIJHOMOYEHHOTO OpraHa B JIBYX 3K3EMIUISIpax U MepeaacTcs
CIELHUAIUCTY, OTBETCTBEHHOMY 3a IIPHEM-BbIJIauy JTOKYMEHTOB.

B cinywae mpencrtaBneHus 3asBICHUS O IepeBone noMemeHus 4depes MOPL]
JTIOKYMEHT, TOATBEPKIAOIINHN IIPUHATHE PELICHUs, HanpaBisieTcsa B MOLI, ecnu nHou
croco0 ero MoJiy4eHus: He yKa3aH 3asiBUTEJIEM.

MakcumanbHbId CPOK BBITIOJHEHUSI AIMUHUCTPATUBHON MPOUEAYPhl TPUHATHUS
pelieHust o nepeBojie Wik 00 0TKa3e B MEPEBOE KUIIOTO MOMEIICHHS B HEXUIOE U
HEXHWJIOTO MOMEILEHUS B )KHJIOE TOMEIICHHE HE MOKET MPEBbIIATh CPOKA MATH AHEH
CO JHSl MPEJICTABJICHUS B YMOJIHOMOYEHHBIM OpraH JOKYMEHTOB, OOS3aHHOCTH IO



IPEACTABICHUIO KOTOPBIX B COOTBETCTBUM C IyHKTOM 2.6.1 HacTosero
aAMUHHCTPATUBHOTO PErVIAMEHTA BO3JIOKEHA HA 3asBUTEIS.

Kpurepuit npunatus penieHus: Hamyue (OTCyTCTBHE) OCHOBaHUH JIJIsl OTKa3a B
NPEAOCTAaBICHUA MYHULMUNAIbHON YCIyTH, MPEIyCMOTPEHHBIX IYHKTOM 2.7
HACTOSILETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

Pe3ynbTaToM agMUHHUCTPAaTUBHOM NPOLIEAYPHI SBISETCS MOCTYIUICHHE K
CIIELIMAIMCTY, OTBETCTBEHHOMY 3a IPUEM-BbIJIayy IOKYMEHTOB, PEIICHUS O IEPEBOE
WK 00 OTKa3e B MEPEBOJAE KUJIOIO MOMELIEHUS B HEKUII0€ M HEXKUIIOTO TTOMEILEHUS
B KUJIO€ ITOMELICHHE.

Pe3ynpTaT BBINOJNHEHWS AIMUHUCTPATUBHON TPOIEAYphl (PUKCHPYETCS B
CUCTEME JJIEKTPOHHOIO JOKYMEHTOOOOpOTa YIOJIHOMOUYEHHOTO OpraHa, »XypHaie
perucTpanuu.

3.1.4. Beinaua (HampaBJIEHHE) TOKYMEHTOB [0 pe3yJibTaTaM MpeIOCTaBICHUS
MYHULHANAIBHON YCIIYTH.

3.1.4.1. Beigaua (HanpaBieHHEe) JOKYMEHTOB 110 pPe3yjibTaTaM MPeI0CTaBICHUS
MYHULHUNAIbHON YCIYTH B YIIOJITHOMOYEHHOM OPTaHE.

OcHoBaHueEM 1Sl Ha4YaJla MPOUEAYPHl BbIAAYU TOKYMEHTOB SIBJIACTCS HATUYUE
c(hOPMUPOBAHHBIX  JOKYMEHTOB, SIBIISIOIIMXCA PE3yJbTaTOM  MPEAOCTABICHUS
MYHULHUNAIbHON YCIIyTH.

JIns modydeHHsl Pe3yJbTaTOB MPENOCTABICHUS MYHMIUIIAJIBHOM YCIYyTd B
OymMa)kHOM BuJe W (WIM) JUISI CBEPKH ODJIEKTPOHHBIX O0pa3oB JOKYMEHTOB C
opurvHanamu (Mpy HAMpaBICHUH 3ampoca Ha npeaoctaBiaeHue ycayru yepes EINTY,
PIIT'Y (mpu Hanuyuum TEXHUYECKOW BO3MOXKHOCTH) 3asiBUTENb MPEIbIBISET
CJIeIyIOIIUE JOKYMEHTHI:

1) TOKyMEHT, yIOCTOBEPSAIOIINI TUYHOCTh 3aIBUTEIIS;

2) JOKYMEHT, MOATBEPKAAIOUIUN MOJHOMOYUS MPEACTABUTEINS HA MOTyYeHUE
JIOKYMEHTOB (€CJIM OT UMEHH 3asBUTEJISL JICHCTBYET NMPEICTABUTEND);

3) pacnucka B MOJIYy4YEHUHU JOKYMEHTOB (IIPU €€ HAIUYUU Y 3asIBUTETIS).

Cnenuanuct, OTBETCTBEHHBIN 3a MPHUEM M BbIIadyy JOKYMEHTOB, IPU BbIJAYE
pe3ynbTaTa NpeloCTaBIeHHUs yCIyTrd Ha OyMa>kHOM HOCHUTEE:

1) ycTaHaBIMBaeT IMUHOCTD 3asIBUTEINS JINOO €T0 MpeICTaBUTEIIS;

2) npoBepsieT MPAaBOMOYMS TIPEICTABUTEIIS 3asBUTEIIS I€UCTBOBATh OT UMEHU
3asBUTEIS IPU MOJYyYEHUU JOKYMEHTOB;

3) BBIAAET TIOKYMEHTHI;

4) peructpupyer (akT BbJAYM JOKYMEHTOB B CHCTEME JJIEKTPOHHOTO
JOKYMEHTOO00O0pOTa YIOJTHOMOYEHHOTO OpraHa U B KypHaJjie perucTpaium;

5) oTKa3bIBAaET B BbIAY€ PE3YJIbTATA IPEJOCTABICHHUS] MYHULIMIIAIIBHON YCIIyTH
B CIyYasx:

- 3a BbIJa4Yeil TOKYMEHTOB 00paTHIIOCh JIUIIO0, HE SBIISIOLIEECS 3asBUTEIEM (€ro
MIPEJCTABUTEIIEM);

- oOpartuBILeecs JHUIO0 OTKA3aJIOCh MPEABSIBUTH JOKYMEHT, yIOCTOBEPSIOUIUI
€ro JUYHOCTD.

B cnyuyae nonaun 3agBUTENEM TOKYMEHTOB B JIEKTPOHHOM BHUJE NOCPEACTBOM
EIII'Y, PIII'Y u ykaszaHuu B 3ampoce O IOJYYECHUH Pe3yibTaTa IMPeAOCTaBICHUS
YCIYTH B DJIEKTPOHHOM BHJE, CHELUUAIMCT, OTBETCTBEHHBIA 3a MPUEM M BbAAUY



JOKYMEHTOB:

1) ycTaHaBaMBaeT JMUHOCTD 3asIBUTEINS JINOO €T0 MPeICTaBUTEIIS;

2) mpoBepsieT MPaBOMOYMSI TIPEICTABUTEIIS 3asBUTEIIS IEUCTBOBATh OT UMEHU
3asBUTEIS IPU MOJYYEHUU JOKYMEHTOB;

3) cBepsieT DJIEKTPOHHbIE O00pa3bl JAOKYMEHTOB C OpHUrMHajgamMu (Mpu
HAIpaBJICHUM 3ampoca M JOKYMEHTOB Ha IpenoctaBiieHue yciayru yepe3 EIITY,
PIII'Y;

4) yBemomusieT 3aABUTENA O TOM, 4YTO pe3yJbTaT MPEIOCTaBICHUS
MYHULIMTIAJIBHOW yCIyru OyJeT HampasiieH B jauuHbli kabunetr Ha EIN'Y, PIITY B
dbopme PIEKTPOHHOTO TOKYMEHTA.

[Ipn ycTaHOBIEHHMU PACXOXKICHUM SJIEKTPOHHBIX 00pa30B JOKYMEHTOB,
HAIPAaBIICHHBIX B 3JIEKTPOHHOU (popme, ¢ OpUTrHHATIaMH, Pe3yabTaT MPEAOCTaBICHUS
yciyru 3asBuTento He HanpasisieTcs yepe3 EIINY, PIITY, o yuem cocraBnsercs axT.

B ciyyae, ecnu mpuUHSTO pelieHUE O MEpPEeBOjAE WM 00 OTKa3e B MEpPEeBOJE
YKUJIOTO TIOMEIIECHHSI B HEXUIOE M HEXKWIONO MOMELIEHUS B JKAJIOE NOMEUIEHHUE,
JTAHHOE pelIeHue CKaHupyeTcs U HanpasisieTcs 3assutento uyepes EINNY, PIITY au6o
HampapisieTcss B (opme 3JIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO 3JIEKTPOHHOM
NOANUCHI0 B JUYHBIM KaOuHer 3assutens Ha EIIIY, PIITY. Jlannoe pemieHue
BBIJIACTCS WJIM HAIPABJISETCS 3asBUTEIIO HE MO3/IHEE YeM Yepe3 TpU pabodyux JHs CO
JTHSI IPUHSATHS TAKOTO PEIICHUSI K MOXKET ObITh 00KaJI0BaHO 3asBUTENIEM B CyJ1€OHOM
MOPSIKE.

MakcuMalIbHBIM CPOK BBIIIOJIHEHUS AAHHOM AJIMUHUCTPATUBHOW IMPOLELYPHI
cocTaBisieT 3 pabOYMX JHA CO JHS MPHUHITHUS PELICHUS O MepeBoje Wi 00 OTKa3e B
IIEPEBOJIE JKWJIOIO ITIOMEIIECHHS B HEXUIOE W HEXWIOTO IIOMEIIEHUS B JKWIIOE
IIOMEILCHHUE.

Kputepuii mpuHATHS pelIeHHs: TPUHATHE PEIICHUS O TIepeBoie Uiu 00 0TKa3e
B MEPEBOJAC KWUJIOTO MOMELICHHUS B HEXWIOE M HEXKUIOTO IMOMEIIECHHS B JKHIOE
MIOMEILECHHUE.

Pe3ynbTaToM aAMUHUCTPATHUBHOM MPOLEAYpPHl SBJISETCS BblIadya WIHU
HaIlpaBJICHHUE TI0 aJIpecy, yKa3aHHOMY B 3asBlieHuH, 1160 yepe3s MOLI, EINT'Y, PIITY
3asBUTENIO JOKYMEHTA, MOATBEPKAAOIIETO IPUHATHE TAKOTO PELICHUS.

Pe3ynbTaT BBINOJHEHUS aJMUHUCTPATUBHON Mpoueaypbl (PUKCUpPYETCS B
CUCTEME JIEKTPOHHOTO JJOKYMEHTOOOO0POTAa U B KypHAJIE PErUCTpalUu.

4. ®opMBbI KOHTPOJIS 32 UCIIOJTHEHUEM
aIMUHUCTPATUBHOIO PerjiaMeHTa

4.1. ITopsinok ocymecTBJICHHUS TEKYIEro KOHTPOJIA 32 COOJII0IeHHEM U
HCTIOJITHEHHEM OTBETCTBEHHBIMHU H0JIKHOCTHBIMHU JIMIAMHU MOJI0KEHHI
HACTOSIIET0 A/IMMHUCTPATHBHOIO PerjiaMeHTa i MHbIX HOPMATHUBHBIX
NMPABOBBIX AKTOB, YCTAHABJIMBAKIINX TPEOOBAHUSA K NMPET0CTABIECHUIO

MYHHUIMNAJIbHOU YCJIYTH, 4 TAK/Ke MPUHATHEM UMH PelleHn i
Texymmiit KOHTPOJIB 32 COOJIOICHUEM 1 UCTIOJITHEHUEM JIOJKHOCTHBIMU JIUIIAMU
YIOJIHOMOYEHHOTO OpraHa yd4eTa TMOJIOKEHUW JaHHOTO aJMUHUCTPATHUBHOTO
perjiaMeHTa ¥ UHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIIMBAIOIINX TPEOOBAHMS



K MPEJOCTABICHUI0 MYHUIUIMAIBHON YCIYrd, a TakKe MPUHATHEM UMHU PEUICHUMU
(mamee - TeKyIIMHA KOHTPOJIb JEATEIbHOCTH) OCYIIECTBISET JOJDKHOCTHOE JHIIO
YIOJIJHOMOUYEHHOTO OpraHa.

Tekymuii KOHTPOJb  OCYHIECTBIIIETCS IYTEM MPOBEICHHUS  MPOBEPOK
COOJIIOJIEHUS M UCTIOJIHEHMS JOJKHOCTHBIMU JIMLIAMH M COTPYAHUKAMH TOJIOKEHHI
HACTOAILIETO aAMUHUCTPATUBHOTO PEMIAMEHTA W HMHBIX HOPMATUBHBIX IPABOBBIX
aKTOB, YCTAHABJIMBAIOUIMX TPEOOBAHUS K MPEAOCTABICHUIO MYHULIUTTAIbHON YCITYTH.

4.2. IlopsaI0K U MEPUOIUYHOCTH OCYIIECTBJICHHS MJIAHOBBIX U
BHEIUIAHOBBIX MPOBEPOK MOJIHOTHI M KA4eCTBA MPeI0CTABIEHUSI
MYHHMIHNAJIbHON yCJIYTH, B TOM YHcJIe NOPSI0K H GopMBbI KOHTPOJIA 32
MOJIHOTOM M Ka4eCTBOM MPea0CTABIEHUSI MyHUIIMTIAJIbHON yCIyTru

KoHTposb 32 TOTHOTOM 1 Ka4eCTBOM IPEI0CTABICHUSI MyHUITUTIAIBHOHN YCIIyTH
BKJIIOUAET B ceOs MPOBEICHUE TPOBEPOK, BHISBIICHUE U yCTPAaHEHHUE HAPYIIICHUH TpaB
3asiBUTENICH, TPUHSATHE PEIICHWH W TIOATOTOBKY OTBETOB Ha WX OOpaIleHHS,
coJiepkarniue >kaao0bl Ha neicTBus (O0e31eMCTBUE) COTPYTHUKOB.

[IpoBepkr MOTHOTHI W KadyecTBAa NPENOCTABICHUS MYHUIIUTAIBHOW YCIyTH
OCYIIECTBIISIOTCS] HA OCHOBAaHUH PACTIOPSKEHUHN YIIOJTHOMOUYEHHOTO OpraHa.

[IpoBepkn MoOryT OBITh TUTAHOBBIMH ¥ BHEIUIAHOBBIMH. [lopsimok wu
NEPUOUYHOCTh  TUTAHOBBIX  TMPOBEPOK  YCTAHABIMBAIOTCA  PYKOBOIUTEIIEM
YIOJHOMOYEHHOTO oOprana. llpwm mpoBepke paccMaTpUBAIOTCS BCE BOIPOCHI,
CBSI3aHHBIE C MPEIOCTABICHUEM MYHUIIMTIATBHON YCIYTH (KOMILJICKCHBIE TIPOBEPKH),
VI OTZEThHBIC BOMPOCHI (TEMATUYECKUE TIPOBEPKH ).

BHemnnaHoBBIe MPOBEPKH MPOBOAATCS ISl TPOBEPKU (aKkTa YCTPAHCHUS pPaHEe
BBISIBJICHHBIX HApyIICHWH, a TakkKe B Ciydae TMOJydeHHs Xajnod Ha JeHCTBHS
(Oe3mericTBuEe) COTpPYAHHKOB. I[IpoBepKM Takke TMPOBOIATCS TIO KOHKPETHOMY
oOpaleHuto 3assBUTEIIS.

[TeprnoIMIHOCTH OCYIIECTBIICHUS TIJIAHOBBIX TIPOBEPOK - HE PEKE OJTHOTO Pas3a B
KBapTal.

4.3. OTBETCTBEHHOCTH JO/KHOCTHBIX JIMII, YIIOJITHOMO4YEHHOT 0 OPraHa 3a
pelieHus u aeicTBus (0e3neiicTBue), NpUHUMAaemMble (OCylIeCTBIsiEeMble) UMM B
X0/1e NMpea0CTABJIeHUSI MYHUIIUTIAJIBHOM YCJIYyTH

[To pesynbraTamM MOpPOBEPOK B CiIydae BBIABICHUS HAPYIICHUW MOJIOKEHUN
HACTOSIIET0 aJMUHUCTPATUBHOIO PEIJIaMEHTa M HHBIX HOPMAaTHUBHBIX ITPABOBBIX
aKTOB, YCTAaHABIIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUI0 MyHUIMIIAIIBHOW YCIIyTH,
BUHOBHBIE COTPYJAHUKM H JOJDKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTh B
COOTBETCTBMHM C 3aKOHOATENLCTBOM Poccuniickon Penepanun.

CoTpyIHUKH, OTBETCTBEHHbIC 3a MHPHUEM 3aSBICHUA U JIOKYMEHTOB, HECYT
MEePCOHAIBHYI0O OTBETCTBEHHOCTh 32 COOJIIOJEHUWE CPOKOB M MOpsJKa NpHemMa u
perucTpanuu J0KyMEHTOB.

CoTpynHHMKH, OTBETCTBEHHBIE 32 MOATNOTOBKY  JOKYMEHTOB, HECYT
MEePCOHATIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJCHUE CPOKOB M TMOpsAKa OPOPMICHHS
JIOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHbBIC 3a BbIAady (HAINpaBJICHHE) IOKYMEHTOB, HECYT



NEPCOHATbHYIO OTBETCTBEHHOCTh 3a COOJIOACHHE IMOpsIKAa BbIAAuM (HAIpaBIICHUS)
JOKYMEHTOB.

JIOJDKHOCTHOE ~ JIMLIO, IOJIMCAaBUIEE JIOKYMEHT, C(HOpPMHUpPOBAHHBIA IO
pe3ysibTaTaM MpPEIOCTABICHUS MYHHULMNAIBHON YCIYrH, HECET IEpPCOHAJIBHYIO
OTBETCTBEHHOCTb 3@ MPABOMEPHOCTh MPUHATOrO PELICHUs U Bblauyy (HAIpaBJICHUE)
TAKOI'0 JOKyMEHTA JILLY, IPE/ICTaBUBLIEMY (HApaBUBILIEMY) 3asBJICHUE.

[lepcoHanbHasi OTBETCTBEHHOCTb COTPYJHUKOB M  JIOJDKHOCTHBIX  JIHII
3aKpeIUIsIeTCsl B MX JODKHOCTHBIX MHCTPYKLHSIX B COOTBETCTBUU C TPEOOBAHUSMU
3akoHoAarenbcTBa Poccuiickon denepannu.

4.4. ITonoxxeHusi, XapaKkrepusyrouue Tpe0OBaHUs K MOPAAKY U popmam
KOHTPOJISI 32 IPe0CTABJICHHEeM MYHHIUIIAJIbHOMN YCJIYIrH, B TOM YHCJIE CO
CTOPOHBI TPAKIAH, UX 00beIMHEHNH U OPraHU3alUil

KoHTponp 3a uCHOTHEHHWEM AaHHOTO AJIMHHUCTPATUBHOIO PETJIAMEHTA CO
CTOPOHBI TPaXIaH, UX OOBEIUHEHWN W OPTaHU3AIMKA SBISICTCS CaMOCTOSTEILHOM
dbopMOli KOHTPOJII W OCYHIECTBISETCS MYyTEM HAMpaBJICHUS OOpameHuidi B
YIOJHOMOYEHHBIN OpraH, a TakKe MyTeM oOKajoBaHUs JeHcTBUN (Oe3melcTBHs) U
pElIEHUN, OCYLIECTBISIEMbIX (IPUHATBIX) B XOJ€ MCHOJHEHUS HACTOSIIErO
aIMHUHUCTPATUBHOTO PETJIAMEHTA.

['paxxnane, nx 0OBEIUHEHHS U OPTAaHU3AIMN BIIPaBE HANPABIIATH 3aMEUYAHUS U
MPEIJIOKEHNUST MO0 YJIYYUIEHHK) KAadyeCcTBA W JOCTYNHOCTH HPEAOCTABICHUSA
MYHULHANAIbHON YCIIyTH.

5. locyneOHbIM (BHECY1eOHDbII) MOPSIAOK 00:KATOBAHUSA PellleHU i
U aeiicTBuil (0e31elicTBHSI) OPraHoOB, MPeI0OCTABISIIONINX
MYHUIIUNAJbHbIE YCIYTH, 2 TAK/AKE UX JOJKHOCTHBIX JIUI

5.1. Uadopmanms 11 3aMHTEPECOBAHHBIX JIHI[ 00 UX NpaBe Ha
nocynedHoe (BHecyaeOHOe) 00:kan0BaHue neiicTBuil (0e3aeiicTBUA) U (WIN)
pelIeHui, NPUHATHIX (0CYIIECTBJICHHBIX) B X0/1€ NIPEeA0CTaABICHUS
MYHUIUNAJIBHOM YCJIYTH (JaJ1ee - 5kaji00a)

3asgBUTENIM HKMEIOT TMpaBO TMOJaTh kamoOy Ha pelieHue | JAeWCTBHE
(Oe3neilicTBUE) OpraHa, MPEeA0CTABISIIOIIET0 MYHUIUIAIBHYIO YCIYTY, JOKHOCTHOTO
JMLA, MPEIOCTABIIIIONIEr0 MyHULIUITAIBHYIO YCIYTy, MyHULIUIIAIBHOTO CIIyKalIero,
PYKOBOAMTEIIS OpraHa, IPeI0CTaBIAIOIIEr0 MyHULIANIAIIBHYIO YCIIYTY.

XKanoba mnopaercss B NUCbMEHHOM (opMe Ha OyMa)KHOM HOCUTENE, B
3JIEKTPOHHOM (hOpMe B OpPraH, IPEeIOCTABIIAIOIMN MYHULIUNIATIBHYIO YCIYTY.

Kanoba Ha pemreHust U nercTBus (0e31eCTBUE) OpraHa, IpeaoCTaBISIONIETO
MYHULUIAIBHYIO YCIYTry, JOJDKHOCTHOIO JIMIIA OpraHa, IpeaoCTaBIIIOIIETO
MYHUIUIAIBHYIO YCIYr'y, MYHMIMIAIBHOIO CIYXKAalIero, PyKOBOAMTEIN Oprasa,
IPEIOCTABIISAIONIET0 MYHUIIMTIATBHYIO YCIYTy, MOXKET OBbITh HaIlpaBlieHa MO IOYTe,
yepe3 M®LI, ¢ ucnonp3oBanueM HH(OPMALUOHHO-TEICKOMMYHUKAIIMOHHON CETH
«HTepHeT», 0QUIMANBHOTO caiiTa OpraHa, MPEJOCTaBISIOUIETO MYHUIIUIAIbHYIO
yeayry, EIITY, PIII'Y, a Taxoke MOXET ObITh PUHSITA MPU TUIHOM MIPHEME 3aBUTEIIL.

3asBUTENIb MOKET OOPATUTHCS C KaI0OOH, B TOM YUCIIE B CICAYIOIIUX CIydasx:



1) Hapymenwe cpoka perucTpauuu 3ampoca O  IPeAOoCTaBICHUU
MYHHUIUIIAJIbHOU YCIYTH;

2) HapyLIEHHE CpOKa MPEAOCTaBICHNUS MyHULIMITAJIbHON YCIIyTH;

3) TpeboBaHue Yy 3asgBUTEN JOKYMEHTOB WM HHpopmanuu Jbo
OCYILIECTBJIICHUS JICWCTBUM, TNPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
IIPELYCMOTPEHO HOPMAaTUBHBIMH IIpaBOBBIMM akTamu Poccuiickoit denepanuu,
HOPMATUBHBIMM  TMPABOBBIMHU  akTamMu CcyObekToB Poccuiickoit  depaepariuu,
MYHUIMNAIbHBIMA TPABOBBIMM aKTaMH Ul MPEJOCTABICHUS MYHULMUIIAIbHOU
YCIIyTH;

4) oTka3z B MpUeMe JTOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX IPETYCMOTPEHO
HOpPMaTUMBHBIMM NpaBOBbIMU akTaMu Poccuiickonn ®enepaunn, HOPMAaTHUBHBIMHU
IpaBOBBIMU aKTaMu CcyObekToB Poccuiickoit ®Dexepanuy, MYyHHUIUIATIbHBIMUA
IIPaBOBBIMH aKTaMU IS PEJOCTABICHHS] MYHULIMITAIIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B NpeJOCTaBICHUN MYHULMIIAIBLHON yCIyTH, €CJIM OCHOBAHUS OTKa3a
HE NPEAYyCMOTPEHBI (peiepaIbHbIMU 3aKOHAMU U IPUHITHIMU B COOTBETCTBUU C HUMU
VMHBIMU HOPMAaTUBHBIMHU NPAaBOBbIMM akTamu Poccuiickoii denepanyu, 3aKkoHaMU U
UHBIMM HOPMAaTHUBHBIMM IIPaBOBBIMU akTamMHu cyObekToB Poccuiickoii Penepanuu,
MYHHUIUIIAJIbHBIMU IIPABOBBIMU aKTAMY;

6) 3aTpeboBaHME C 3aABUTENS NPHU MPENOCTABICHUN MYHHUIMNAIBHON yCIyru
IUIaThl, HE IPEIYCMOTPEHHOM HOPMATUBHBIMHU IIPABOBBIMU akTaMu Poccuiickoil
®enepan, HOPMATUBHBIMH MPaBOBBIMU akTaMH CyOBekTOoB Poccuiickoii
®denepanny, MyHUIIUNATbHBIMH IPABOBBIMU aKTAMH;

7) 0TKa3 oprasa, NpeI0CTaBISIOMIEr0o MyHULUITAIBHYIO YCIYTY, T0KHOCTHOTO
auna oprasa, IIPEAOCTABIAIOIIETO MYHULUOATbHYIO yCIIyTYy,
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pPaOOTHHKA MHOTO(PYHKIIMOHAJIBHOTO IIEHTPA,
OpraHu3aluii, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 ®enepanbHoro 3axkoHa Ne
210, nan ux paOOTHUKOB B MCIPABICHUM JOMYLICHHBIX MU ONEYAaTOK U OLIMOOK B
BBIJIAHHBIX B pE3yJbTaTe NMPEAOCTABICHUs TOCYIAPCTBEHHON WM MYHULMIIAJIBHOU
yCIIyTU AJOKYMEHTaX 100 HapylIeHNEe YCTAHOBIEHHOTO CPOKA TAKUX HUCIIPABJICHUN;

8) HapylleHME CpOKa WM MOpsiKa BbIIaYd JOKYMEHTOB IO pe3yJibTaTaM
IIPEIOCTABIICHUS MyHULIUIIAJIbHOW YCIIYTH;

9) mnpuocTaHOBIEHHE MNPEAOCTABICHUS MYHULMIAJIBHOW YCIYrH, €cCld
OCHOBaHHUsl NPHUOCTAHOBJIICHUS HE MPELyCMOTPEHbl (eAcpalbHBIMU 3aKOHAMU MU
IPUHATBIMA B COOTBETCTBUUM C HUMHU WHBIMH HOPMAaTHUBHBIMH IPABOBBIMH aKTAMH
Poccuniickonn @enepannn, 3aKOHaMM U MHBIMM HOPMATHBHBIMU IIPABOBBIMH aKTaMU
cyonexToB Poccuiickoit denepannn, MyHULIUTIATHBIMU TIPABOBBIMHU aKTaMH;

10) TpeboBanue y 3asBUTENA MPHU MPEAOCTABICHUA MYHHUIMIIAIBLHOM YCIyTH
JOKYMEHTOB WM MH(pOpPMAIUU, OTCYTCTBHE U (HMJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJIMCh IPU MEPBOHAYATILHOM OTKAa3€ B MpHUeMe TIOKyMEHTOB, HEOOXOIUMBIX JIJIsI
IIPENOCTABICHUS  MYHULHMINAIBHOM  YCIyTH, 3a  HUCKIIOYEHHEM  CIIy4acs,
MPEeyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7 @eaepanpHoro 3akoHa N 210-D3.

XKanoba nomxHa cogepx aTh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIIOIIET0 MYHHULMIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeJOCTaBISAIOLIEr0 MYHULMIAIBHYIO YCIyry, JH00
MYHULIMIIAJIBHOTO CIYXKAIlero, pelmeHus U JedcTBus (0e3elCTBUE) KOTOPBIX



00XanyroTCS;

2) dbamuinio, UMs, OTYECTBO (MOCIEAHEE - IPU HAJIMYKU), CBEACHUS O MECTE
KUTEIHCTBA 3asBUTENS - (PU3NYECKOTO JIMIa MO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAXOKJEHUS 3asBUTEIIS - FOPUAMUECKOTO JIUIA, & TaKKe HOMEP (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (axpeca) 2JIEKTPOHHOM MOYTHI (ITPU HATMYKMHK ) U TIOUYTOBBIN aJpec, 1Mo
KOTOPBIM J0JIKEH ObITh HAIIPAaBJICH OTBET 3asIBUTEIIO;

4) cBeneHust 00 00KaTyeMbIX pPEelIeHUsIX U JeHCTBUAX (0e3/eCTBUHU) OopraHa,
NPEIOCTABIAIONIEI0 MYHHUIIMNAIBHYIO YCIyTy, JOJDKHOCTHOTO JIMIA OprasHa,
MPEIOCTABIISAIONIEr0 MyHULIUIIATIBHYIO YCIYTY, THO0 MyHHUIIMIIAIHOTO CITY>KaIllero;

5) moBOABI, HA OCHOBAHHM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHHEM U
neiictueM (Oe3aneiicTBHEM) OpraHa, MPEAOCTaBISIONIEr0 MYHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBISIONIEr0 MYHUIUNAIBHYIO YCIYyTy, JTH00
MYHHUITUTIATBHOTO CITYXKAaIero. 3asBUTEIIEM MOTYT ObITh MPEACTABICHBI JOKYMEHTHI
(MpY HAJTMYKH ), TOATBEPKIAIOIIME JOBOJIbI 3asBUTEIS, JTUO0 UX KOMHH.

5.2. Oprad MecTHOro0 caMOyNnpaBJieHNsl, OPTAHU3ALUMYU U YIIOJTHOMOYEHHbIE
HAa PACCMOTPEHHE KAJIO00bI JIUIA, KOTOPbIM MOKeT ObITH HANIPABJIEHA KaJ100a
3asiBUTEJIA B 10Cy/1e0HOM (BHeCyAeOHOM) MOPsSIIKe
Kamober Ha pemeHus, aercTBus (0e37eHCTBUS) JOJDKHOCTHBIX — JIWIL
paccMaTpuBalOTCS B TOPSAKE UM CPOKH, YCTaHOBIIEHHble DefepanbHbIil 3aKOH OT
02.05.2006 Ne 59-@3 «O mopsinke paccMOTpeHHs oOpamieHnid rpaxaad Poccuiickoit
Oenepanum.

5.3. Cnoco0b1 uHGOPMHUPOBaHNS 3asiBUTEJIEN 0 OPAIKe MOJAYN U
paccMOTpPeHus Kajao0bl, B TOM 4ucJie ¢ ucnoian3opanuem EITY, PIITY

He mno3nnee nHs, clienyroiiero 3a JHEM TMPUHSITUS PEUICHUs, 3asBUTEIIO B
MUCbMEHHOMN (hOpMe U, TIO KEJTaHUIO 3asIBUTEINS, B AJIEKTPOHHOU (hOpME HAMPABIIAETCS
MOTUBUPOBAHHBIN OTBET O pe3yjIbTaTaX pacCMOTPEHHUS >KajoOBbI.

B cnydae npuszHaHus KanoObl MOJJIeXKAlEH YIOBJIECTBOPEHHIO B OTBETE
3asBUTENI0 JaeTcs uHpopMmanus O JACHCTBUAX, OCYUIECTBISIEMBIX OPraHoM,
NPEAOCTABISAIOINIMM  MYHULMNAIBHYK) YCIAYry, B LEJISIX HE3aMEMJIUTENBHOTO
YCTPaHEHHUs BBISBIICHHBIX HAPYIIEHUW MPU OKa3aHUM MYHULMNAIBHOM YCIyrH, a
TaK)K€ MPUHOCITCS W3BUHEHHS 3a JOCTABJICHHbIE HEYJNOOCTBA M yKa3bIBaeTCS
uHdopMaIsl O JambHEUIIUX JCHCTBUSAX, KOTOPBIE HEOOXOJUMO COBEPIIHTH
3asIBUTEIIIO B LEJSAX MOJTYUYEHUS] MyHUIIUIIAILHOU YCIYTH.

B ciyuae mpusHaHus XKaloObl HE TMOJJICKAIIEH YIOBICTBOPEHUIO B OTBETE
3asBUTEIII0 JAIOTCSI ApTyMEHTUPOBAHHBIE PA3bSICHEHHUS O MPUYMHAX MPUHSITOTO
perienHus, a Takke HHPOopMaIus 0 OPSAIKE 00KAIIOBAHUS MMPUHSATOTO PEIICHHUS.

B ciyuyae ycTtaHOBIIEHHS! B XOJ€ WJIU IO PE3yibTaTaM PAaCCMOTPEHHS Kad0Obl
IIPU3HAKOB COCTaBa AJMHUHUCTPATUBHOIO TNPABOHAPYILICHHUS WM MPECTYILICHHUS
JOJDKHOCTHOE  JIMIIO0, HAJEJCHHbIE MOJHOMOYMSIMU TI0 PACCMOTPEHHIO Kajio0
HE3aMeJIMTEIbHO HAITPABIIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl IPOKYPaTYPHI.

5.4. IlepeyeHb HOPMATHBHBIX MIPABOBBIX AKTOB, PEryJIMPYIOIINX MOPSII0K
A0CYyAeOHOro (BHECY1eOHOI0) 005KAJI0OBAHMS PellleHU U 1eCTBUM



(0e3nmeiicTBHUsI) Oprana, Npea0CTABJIAIONIEr0 MYHHIHMIIAJBHYIO YCIYTY, a TAKKe
€ro J0JKHOCTHBIX JIHI]

[Topsimox mocynebHoro (BHecyaeOHOro) oOKajlOBaHMS PEIICHUN W JeHCTBUI
(Oe3meiicTBUs) opraHa, MpPeAOCTaBIIAIONIET0 MYHUIIMIAIBHYIO YCIYTY, a TakKe €ro
JOJDKHOCTHBIX JIMI[, PYKOBOJMTEJS YIOJHOMOYEHHOIO OpraHa jJuOo CHelnuanucra
YIOJHOMOYEHHOIO OpraHa OCYIIECTBISIETCA B COOTBETCTBUU ¢ DeaepalibHbIM
3akoHOM Ne 210-®3, nmocranoBieHuem lIpaBurensctBa Poccuiickoit deaepanuu oT
16.08.2012 No 840 «O mopsiake mojgaud M PacCMOTPEHHs Kajnod Ha peUIeHHs U
neiictBust (Oe3neiicTBUE) (penepalibHbIX OpPraHOB HCIIOJHUTENBHOM BJIACTU U UX
JOJDKHOCTHBIX JIUII, (heIepaibHBIX TOCYAAPCTBEHHBIX CIYKAIUX, JOJKHOCTHBIX JTUIT
rOCYyIapCTBEHHBIX BHEOIOPKETHBIX dboHI0B Poccuiickoi Oenepanun,
TOCYJapCTBEHHBIX KOPIOPAIMA, HANEJCHHBIX B COOTBETCTBHH C (eaepaTbHbBIMU
3aKOHAMH TIOJIHOMOYHUSAMH IO TMPEJOCTaBICHUIO TOCYJApCTBEHHBIX YCIyTr B
YCTAaHOBJICHHON cdepe NesITeNbHOCTH, M HX JOJDKHOCTHBIX JIMI, OpTaHuU3alui,
npeaycMOTpeHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa «O0 opraHuzauu
MPENOCTABIIEHUSI TOCYIAPCTBEHHBIX U MYHUIMIIATIBHBIX YCIyT», U UX paOOTHUKOB, a
Takke  (QYHKIMOHAJIBHBIX IEHTPOB  MPEIAOCTABICHUS TOCYAApCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT U UX pAOOTHUKOBY.

6. Oco0eHHOCTH BBINIOJTHEHUS aAMUHUCTPATHBHBIX
npoueayp (aeucrsuii) B MOI{

6.1. IIpenocraBienne MyHUIHUNAIbHON yciuyrn B M®LI ocymiecTBisieTcss npu
HAJIMYHUH 3aKJIFOUYEHHOTO COTJIAIE€HUsI O B3aUMOJEHCTBUUA MEXKIY YIOJTHOMOYEHHBIM
opranoM u M®II.

6.2. OcHOBaHMEM /i Hayaja IPEJOCTaBIEHUS MYHHULIMIAIBHOM YCIyrd
aBigercs oOpamenue 3asButens B MOILl, pacmonoxeHHbII HAa TEPPUTOPHUH
MYHUIIMIIAJIBHOTO 00pa30BaHusl, B KOTOPOM IPOKUBAET 3asIBUTEID.

6.3. HWHdopmupoBaHue  3asBUTENEW O  MOPSJAKE  IPEIOCTABICHUS
MyHUIUNAIbHOU ycimyru B M®ILI, 0 xozxe BBINOJIHEHUS 3aIpoca O MPEJOCTABICHUU
MYHHUIUIIAIBHOW YCIYTH, IO WHBIM BOIPOCAaM, CBSI3aHHBIM C IPEJOCTABICHHEM
MYHULUIIAIBHOW YCIYTH, a TakXe KOHCYJIbTUPOBAHHUE 3asBUTEIEH O IOPSIKE
IIPENOCTABIICHUS MyHUIIUIIAIBHON yciryrd B M®L] ocy1ecTBisieTcst B COOTBETCTBUU C
rpadukom padboTel MOII.

6.4. Ilpuem 3asBIIEHUN O NPEIOCTABICHUM MYHHMIIMNAIBHOW YCIYTHM M HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJI TPEIOCTABICHUSI MyHUIIUIIATbHON yCITyTH.

[Tpu auunom obpamienuu 3asButeis B MOLl coTpynHUK, OTBETCTBEHHBIN 3a
IIPUEM JIOKYMEHTOB:

- yCTaHaBIMBA€T JIMYHOCTh 3asBUTEISl HA OCHOBAaHUM JIOKYMEHTA,
YAOCTOBEPSIOWIETO €r0 JIMYHOCTh, MNPEACTABUTENSA 3asBUTENS - HAa OCHOBAHUU
JOKYMEHTOB, y/IOCTOBEPSIOLIUX €ro JUYHOCTh U MOJHOMOUMS (B ciiyyae oOpalieHus
€ro NpeACTaBUTENS);

- POBEPSIET MPEACTABICHHOE 3asBJICHUE U JOKYMEHTBI HA IIPEIMET:

1) TekcT B 3asBJI€HUH MOAAETCS IPOUTEHUIO;

2) B 3asBJICHUH yKa3aHbl (haMIIKs, UMS, OTYECTBO (IOCTEIHEE - IPU HAIUYNHN)
(¢u3nyeCcKoro Juua JIMO0 HaMMEHOBaHHUE IOPUANUECKOTO JINLIA;



3) 3asBJICHUE MOANMKUCAHO YITOJTHOMOYEHHBIM JIUIOM;

4) OpUIOKEHBI  JOKYMEHTBI, HEOOXOJUMBbIE I  MpPEIOCTaBICHUS
MYHULHANAIBHOMN YCITYTH;

5) COOTBETCTBUE JAHHBIX JOKYMEHTA, yIOCTOBEPSIOLIETO JUYHOCTD, TAHHBIM,
yYKa3aHHBIM B 3asBJICHUU U HEOOXOJAUMBIX TOKYMEHTaX;

- 3alOJIHSET CBEAECHUA O 3asBUTENE W MPEICTABICHHBIX JOKYMEHTAaX B
aBTOMaTH3UpOBaHHOU MHpopmaimonHol cucreme (AVIC MOI);

- BBIJACT PACHHUCKY B IIOJy4YEHUHM ITOKYMEHTOB HA IPEAOCTABIECHUE YCIYTH,
chopmupoBannyio B AUC MOL];

- ”HOPMUPYET 3asIBUTEINSA O CPOKE MPEAOCTABICHNUS MYHULIUIIATBHON YCIYTH,
crocobax moay4yeHus: THPOPMAIUH O XOJI€ UCTIONHEHUS MyHUIIUITAIbHOU YCITyTH;

- YBEIOMJISIET 3asBUTENSI O TOM, YTO HEBOCTPEOOBAHHBIE TOKYMEHTBI XPaHATCS
B M®I] B Teuenue 30 nueil, mociie 4ero nepearoTcs B yIOJIHOMOYEHHBIN OpraH.

6.5. 3adBieHUE U NOKYMEHTHI, IPUHATHIE OT 3aABUTENS HA MPEIOCTABICHUE
MYHULHANAIBHON YCIYTH, MEPENArTC B YIOJIHOMOYEHHBIM OpraH He mo3aHee |
pabouero JHs, CIEIYIONIETo 3a JHEM PErUCTPAllMK 3asiBJICHUS U TOKYMEHTOB B MO,
MOCPEICTBOM JINYHOTO OOpalleHUsI [0 COMPOBOJIUTEILHOMY PEECTPY, COAEPKALIEMY
ATy ¥ OTMETKY O niepeaayde, 0hOpMICHHOMY B IBYX SK3eMILIsIpax. Y Ka3aHHbBINA peecTp
3aBepseTcs coTpyaHukoM MODI] m mepenaercss cnenUaIUCTy YIOJIHOMOYEHHOIO
opraHa nojJ noanuck. OOUH PK3EMIUIAP CONPOBOJMTENBHOIO PEECTpa OCTAETCS B
YIOJIJHOMOYEHHOM OpPraHe U XPAaHUTCS KaK JOKYMEHT CTPOTrOM OTYETHOCTH OTAEIIBHO
OT JIMYHBIX €N, BTOpoH - Xxpanurcs B MODII. B 3asBieHnn nponu3BOAUTCSA OTMETKA C
YKa3aHHEM PEKBU3UTOB PEECTPA, II0 KOTOPOMY II€PEIAHbI 3asIBJICHUE U JOKYMEHTBI.

6.6. Bpiiaua 3asiBUTENIO pe3yJibTaTa IPeA0CTABICHUS MyHULUIIAIbHON YCIYTH,
B TOM YHCJ€ BbIJadya JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE, MOATBEPIKIAIOIIUX
COAEP/KAHUE DJIEKTPOHHBIX JOKYMEHTOB, HampasiaeHHbIX B M®I] no pesynbratam
NPEAOCTABJICHN  MYHULHMNAIBHBIX  YCIYyr  OpraHaMH, HIpPeAOCTABISIOIIMMHA
MYHULIUNAIbHBIE YCIYyTH, @ TaKXKE BblJaya JOKYMEHTOB, BKJIKOYas COCTABJICHHUE Ha
OyMa>KHOM HOCHTEJIE U 3aBEpEHHE BBITUCOK U3 MH(MPOPMAIMOHHBIX CUCTEM OpPraHOB,
MPEAOCTABISAIOMINX MYHHULIUIIATIbHBIE YCIIYTH.

[Ipu oOpaieHun 3asBUTENSE 3a MPEAOCTABICHWEM MYHUIIMNAIBHOW YCIYTH
yepe3 MOI] Bwigaua pesysbTaTa IMPEAOCTABICHHUS MYHHUIUMIIAIBHOW  YCIIyTH
OCYILECTBIISIETCS NMPU JUYHOM obOpaienun B MOII.

6.6.1. OTBETCTBEHHOCTh 3a  BbIJAUy  pe3yJibTara  IPEJOCTABICHUS
MYHULIANAIBHOMN YCIYTH HECET COTPYAHUK MPL, yrOJITHOMOYEHHBIN PYKOBOAUTEIEM
MOILI.

6.6.2. Jlns nony4yeHus: pe3yJpTaTa MpeJoCTaBICHUs] MyHUIIUNIATBHON yCIIyTH B
M®IL] 3asBuTENs NPEABABISET JOKYMEHT, YJIOCTOBEPSIOIIMA €ro JIMYHOCTh U
PACIIHACKY.

B ciiydae oOpaitienus npecTaBUTENs 3asIBUTENS TPEACTABIAIOTCS JOKYMEHTHI,
YAOCTOBEPSIOIINE JIMYHOCTh W MOATBEPKAAIOIINE TOJHOMOYMS NPEACTaBUTEIIS
3asBUTES.

Corpynuuk MO®I], OTBETCTBEHHBIM 3a BbIAAYY JOKYMEHTOB, BBIIAET
JIOKYMEHTBI 3asBUTENIO U peructpupyer (akt ux Boigaun B AVUC M®II. 3asBurens
MOATBEPKIAET (PAKT MOTYyYEHHUsI JOKYMEHTOB CBOEH MOAMMUCHIO B PACIUCKE, KOTOPas



ocraetrcs B MOII.

HeBocTtpeboBanHubie 10kyMeHThI xpaHsaTcs B MOI] B Teuenue 30 nHei, nmocie
Yero MepeatoTcs B YIIOJTHOMOYEHHBIN OpraH.

6.7. Unple nelcTBUSA, HEOOXOAMMBIC IS MPEIOCTABICHUS MYHUIIUIAILHON
YCIYTd, B TOM UYHCJIC CBSI3aHHBIE C IPOBEPKOM JEHCTBUTEIBHOCTH YCHUIJICHHOU
KBIM(PUIIUPOBAHHONW AJIEKTPOHHOM TOJIUCHA 3asiBUTENS, MCIOJIb30BAHHON NIpU
oOpalieHnuu 3a MOJyYEeHHEeM MYHUIUNAIbHOM YCIYyIH, a Takke C YCTaHOBJICHHEM
MIEPEUHs] CPEJICTB  YAOCTOBEPSIOMIMX LEHTPOB, KOTOPBIE JOMYCKAKOTCA I
WCIIOJIb30BAHUSI B IIEJISIX OOECIEUeHHs yKa3aHHOW MPOBEPKU M OMPEACIIAIOTCS Ha
OCHOBAHUH YTBEPKIAEMOM YIOJHOMOYEHHBIM OpPraHOM [0 COTJIACOBAHHUIO C
denepanpHO ciy)kO0i  OezonmacHocTH Poccmiickoit demepanuyi MOAETH yIrpo3
6e3onacHocTr WHMOpPMAIMU B WHPOPMAIIMOHHON CHCTEME, MCIIOIh3yeMOM B IETISX
npuemMa oOpalieHuid 3a MOJAyYeHHMEM MYHUIUNAIBHON  yciayru ©u  (WJIH)
MPENOCTaBJIEHUS TaKOW yciuyrd, B MOI] He npeaycMOTpEHBI.

6.8. JlocynebHoe (BHecyaeOHOE) oOOKaJlOBaHME pEIICHUHM U JeHCTBUI
(6e3nerictBusi) ML, corpyamnuka MO®OI] ocymecTBiasiercs B MOpPSJIKE,
PEAYCMOTPEHHOM MMYHKTOM 5.1 HACTOSIIETO aAMUHUCTPATUBHOIO PETJIaMEHTA.

[Tpunoxenue Ne 1

K a]MUHUCTPATUBHOMY PETJIAMEHTY
MPEOCTABICHUS MYHHUIIUIIATBHON YCITyTH
«[lepeBo1 KHUIIOTO TOMEIIECHHS B HEKUIIOE
MIOMEIICHUE W HEXXUIIOTO TIOMEIICHHS B
KHUIIOE TIOMEIICHUE HA TePPUTOPHUH
3yOI1I0OBCKOTO MYHUITUTIAILHOTO OKpyTa
TBepckoii 06macTu »



BJOK-CXEMA
MPEJOCTABJIEHUS MYHUITATIAJTBHOM YCJIYTH «IIEPEBOJ]
ZAKHNJI0I'O HOMEHIEHHUSA B HEXKUJIOE HIOMEINEHUE U HEKUJIOT'O
IHOMEIIEHMUA B ) KUJIOE IIOMEIIEHUE HA TEPPUTOPUHA
3YBIHOBCKOI'O MYHUIIAJIbBHOTO OKPYT'A TBEPCKOM OBJIACTH»

3agBUTEND

\J

[Ipuem u peructpanus 3asBJICHUS U JOKYMEHTOB Ha MPEOCTaBICHUE
MYHUITUTIAILHON ycayru | pabouwnii 1eHb

\J

[TpunsTHE pemeHns o nepeBoae Wi 00 0TKa3e B IEPEBOJIC KUIOTO MIOMEILICHHS B
HEXXWIOE U HEXKWJIOTO MOMENIEHUS B JKIIO€E IToMelnicHue 45 nueit

\J

Brinaua (HampaBiieHne) JOKYMEHTOB IO pe3yibTaTaM MPeI0CTaBICHUS
MYHUIUNATBEHON yCIyru 3 pabouux JHs

\J

3agBUTEND

[Tpunoxenue Ne 2

K QJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEOCTABICHUS] MYHHUIIUIIATBHON YCITyTH
«[lepeBof KHUIOTO TOMEUICHUS B HEXKUIIOE
MIOMEIICHUE W HEXXUIIOTO TIOMEIICHHS B
KHJIOE TOMEIICHHE Ha TEPPUTOPHUU
3y0O1I0BCKOTO MYHUITUTIAILHOTO OKpYyTa
TBepckoit obmacTm»



IIpaBoBbIe 0CHOBAHMS NMPEAOCTABJICHUSI MYHUIIUNAJILHON YCJIYTH
«IlepeBoj *KHI10T0 MOMeENIEHUS B HEKUII0€ MOMelleHre U HeKUJIOT0 MOMelleHus!
B JKIJIO€ MOMelleHHe HA TeppuTopru 3y0II0BCKOr0 MYHHIMIIAJBHOT0 OKPYra
TBepckoii 001acTH
(nasnee — MyHHUIIUNIAJIbHAA yCJIyTra)

[IpenocTaBieHre MyHUIIUIIAILHON YCIYTH OCYIIECTBISIETCS] B COOTBETCTBUH C:

- Kumnasim Konexcom Poccuniickoit @enepannu;

- @epepanbHbiM 3ak0oHOM OT 27.07.2010 Ne 210-®d3 "OO opranuzaiuu
MPEAOCTAaBIEHNS T'OCYJAPCTBEHHBIX U MyHULIUIIAJIBHBIX YCIYT';

- noctraHoByieHueM IlpaButennctBa Poccuiickoit deneparuu ot 26 CeHTIOps
1994 r. Ne 1086 "O rocyaapCTBEHHOW >KWJMIIHOW HHCHEKuuu B Poccuiickoi
Oenepanun';

- noctanoByieHuem lIpaButensctBa Poccuiickoit ®@enepamuu ot 10 aBrycra
2005 Ne 502 «O0 yTBepkaeHIH (POPMBI YBEIOMIICHUS O TIEpeBO/IE (0TKa3€e B IEPEBO/IC)
KUJIOTO (HEXKUJIOTO) MOMENIEHUS B HEXKMIOE (JKUIIOE) MOMEIICHUE

- pactiopspxenuem [pasutensctBa Poccuiickoit @enepaumu ot 17 nekadps 2009
r. Ne 1993-p "OO6 yTBepX ACHUH CBOJHOTO TIEPEYHS MEPBOOUYECPEIHBIX
FOCYJIapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT, MPEIOCTaBISEMbIX B 3JIEKTPOHHOM
13791 (SN

- UHBIMU HOPMATHBHBIMHU aKTaMH OPraHOB MECTHOrO CaMOyNpaBJIEHHUs, Ha
TEPPUTOPHUH KOTOPBIX NPEAOCTABISIETCS MyHULIUNIATbHAS YCIYTa;

[Tpunoxenue Ne 3

K aAMUHUCTPATUBHOMY PETJIaMEHTY
MIPEIOCTABIICHUS] MyHULIUIIAJIbHOW YCITyTH
«IlepeBoj1 KUIOTO MOMEILIEHUS B HEXKHUIIOE
MOMEILEHUE U HEeXKUJIOTO IOMEILEHUS B )KUJI0€
MOMEIIIEHUE Ha TePPUTOPUHU 3yOIIOBCKOTO
MYHHITUTIATEHOTO OKpyra TBepckoit o0macTm»



dopMa 3asBJICHHS O NIPEIOCTABJIEHHU MYHULUIIAIBHON YCJIYI'H
Komy:

(Haumenosanue ynorHoMoOUeHHO20 Opeana
ucnoaHumenvholl eracmu cybvekma Poccutickoii @edepayuu unu
opeaHa MecmHo20 camoynpasieHus)

OT KOrI'o:

(nonnoe naumenosanue, MHH, OI'PH 1opuduueckozo auya)

(konmakmublil meieqhoH, I1eKMpOHHAs NOYMa, NOYMosblil aopec)

(pamunus, uma, omuecmeo (nocreonee - NPu HATUYUL),
OaHHble OOKYMeHma, YOOCmOo8epaAIowe20 IU4HOCmb,
KOHMAKMHbIL meneghon, aopec 1eKmpoHHOT NOYMbl YROAHOMOYEHHO2O0 TUYa)

(Oarnubvle npedcmasumerns 3as16umeis)

3ASBJIEHUE

0 IIEPEBOAC )KUJI0I0 MOMECIICHHUA B HCKHUJIOC IIOMECIICHUE U HEKHIIOTO

IIOMCIIICHHUA B KNJI0€ ITIOMCIIICHUC
IIpomry nperocTaBUTh MYHULIUITAIBHYIO YCIIYT'Y
B OTHONICHHHM ITOMEIICHHUS,
HaXOJAIIErOCs B
COOCTBEHHOCTH

(s puzHUecKuX UL/ MHIUBUAYATBHBIX peanpuHuMateneii: @O, mokyMeHT, yI0CTOBEPSIOMINN
JUYHOCTh: BHJ JIOKYMEHTa nacnopt, UHH, CHWJIC, OI'PHUII (mns uHIMBUAYaTbHBIX
MpeANPUHUMATEIICH ), 71 FOPUIMYECKHX JIUIT: TTOJTHOe HAaMMEeHOBaHue ropuandeckoro auma, OI'PH,
NHH pAacIIOI0KEHHOIO o
azpecy: (ropon,
yJIUlIa, MPOCHEKT, TPOEe3, MEePEyIIOK, I0CCE)

5 b

(Ne oma, Ne xoprmyca, crpoenus )

(Ne xBapTHpBI, (TeKyIlee Ha3HAUYCHUE MIOMEIICHHs (0011as MI0maib, KIIas TOMEIICHHUS )

(CKHITO€/HEXKHUII0€) TUIOMIAh) U3 (AKHJIOTO/HEKHUIIOTO) TIOMEIICHUS B (HEKUII0€/)KIIIOE)
(Hy>XHOE TTOJJUCPKHYTH)

IMoamuce

(pacmmgpoBKa MOAMUCH)
Harta

[Ipunoxenne Ne 4

K aIMHHHACTPAaTHBHOMY PETJIaMEHTY
NPEI0CTABICHHS] MYHUIIMIIAIEHON YCIYTH
«IlepeBox KHUIOTO MOMELICHUS B HEXKUIIOE
MOMEIIEHUE U HEXKUIIOTO TIOMEIEHHS B
’KHJI0€ TTOMEIIEHHE Ha TePPUTOPHUU
3y0O1I0BCKOTO MYHUITUTIAILHOTO OKpYyTa
TBepckoit obmacTm»



YTBEPXJIEHA
[TocranoBnenuem IIpaBuTtenbcTBa
Poccuiickoit denepanuu

ot 10.08.2005 Ne 502

D®OPMA
YBeJIOMJICHHUS 0 MepeBojie (0TKa3e B MepeBo/ie) KUJI0ro (HesKIUJI0ro)

noMeunieHusi B HEXKNJI0€e (SKHJI0€) IMoMelleHne
Komy

(pamunmst, UMs1, OTYECTBO —

JUTSL TPaXKIaH;

MMOJIHOC HAMMCHOBAHUEC OpTaHU3alluA —

JUTSL FOPUAMYECKUX JIUIT)
Kyna

(TTOYTOBBIN HHACKC U aapec

3asABUTCIIA COTJIACHO 3asBJICHUIO

0 TEepPEBOJIE)

YBEJOMJIEHUE
0 nmepeBojie (0TKa3e B MepeBo/ie) KUJIO0T0 (HEKHJI0r0)
noMeunieHusl B HeXKNJ10€e (SKHJ10€) IMoMelleHne

(moIHOE HAaMMEHOBAHKE OpraHa MECTHOTO CaMOYIIpaBJICHHUS,

OCYIIECTBIISIONIETO MEPEBOT TOMEIICHHS )
paccMOTpeB TMPEACTABICHHBIE B COOTBETCTBUM C 4YacThio 2 crtaThu 23 JKunumHoro kojekca
Poccwuiickoit denepanuu JOKYMEHTBHI O EPEBOJIE TOMEIIECHHS O0IIeH TIOMIAIbI0 KB. M,

HaXOJAIIErocs o aJpecy:

(HaMMEHOBaHUE TOPOJICKOTO WIIH CEITbCKOTO TIOCETICHHS )

(HaMMEHOBaHUE YJIHIIBI, TUIOIIA M, POCIIEKTa, OyIbBapa, mpoe3/ia u T.I1.)
JIOM , Kopiyc (BIafeHUE, CTPOCHUE)  ,KB.  , M3 JKHJIOTO (HESKHUJIOTO) B HEKMIIOE (GKUIIOE)
(HEeHY)XHOE 3a4EepPKHYTb) (HEeHY>KHOE 3a4EPKHYTh)
B IISJISIX MCIIOJIL30BaHUS IIOMEIICHHUS B KQUCCTBE

(BUJI HCTIONB30BAHMS TOMEILICHHS B COOTBETCTBUH C 3asBICHHEM O
nepeBoJe)

PEHINJI ( ):
(HamMeHOBaHUE aKTa, aTa €ro NPUHATUS U HOMED)
1. TlomermieHne Ha OCHOBAaHWY MPUIIOKEHHBIX K 3asBICHUIO JOKYMEHTOB:
a) MIEPEeBECTH M3 XKUJIOTO (HEeIKUIIOTO) B HEXKMIIOE (OKUII0€) O3 MpeBAPUTEIHHBIX YCIOBUM;
(HEHYXHOE 3a4EPKHYTb)




0) mepeBecTy U3 KUIOTO (HEXKUIIOT0) B HEXIIIOE (KIIIOE) TIPH YCIIOBUH MPOBEICHUS B
YCTaHOBJICHHOM MOPSIKE CIEIYIOIINUX BUAOB paboT:

(mepeueHp paboT MO MEPEyCTPOHUCTBY

(TIeperuIaHupPOBKE ) TOMEIICHUS

W UHBIX HEOOXOAUMBIX paboT 10 PEMOHTY, PEKOHCTPYKIIIH, PECTaBPALUH TTOMEILICHHS )

2. OTka3aTh B IEPEBOC YKA3aHHOTO MOMEIICHHS U3 KWIOTO (HEXKUIIOT0) B HEXKUIIOE (KUII0E)
B CBSI3M C

(ocHOBaHme(s1), ycTaHOBIIEHHOE YacThio 1 cTarhu 24 XKunumHoro konekca Poccuiickoii
denepanun)

(TOKHOCTD JIUIIA, TIOMHACABIIIETO (monmuce) (pacumdpoBKa moaMCH)
YBEJIOMJICHHE)

13 2 20 I"

M.IL



